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PHU LUC 1

DANH MUC HE THONG TAI KHOAN KE TOAN AP DUNG
CHO DOANH NGHIEP NHO VA VUA
(Ban hanh kem theo Thong ne so 133/2016/TT-BTC ngay 26/8/2016

cua Bo Tai chinh)

Sé6 | SOHIEU TK i ,
' TEN TAI KHOAN
TT | Cip1 | Cép2
| 2 3 4
LOAI TAI KHOAN TAI SAN
01 | 111 Tién mit
I111 | Tién Viét Nam
1112 | Ngoai té
02 | 112 Tién giri Ngin hang
1121 | Tién Viét Nam
1122 | Ngoai t¢
03 121 Chirng khoan kinh doanh
04 128 Pau tr nim giir dén ngay d4o han
1281 | Tién guri c6 ky han
1288 | Cac khoan dau tu khac nidm giir dén ngay ddo han
05 131 Phai thu cia khach hang
06 | 133 Thué GTGT duwgc khiu trir
1331 | Thué GTGT dugc khau trir cua hang hoa, dich vu
1332 | Thué GTGT duogc khau trir cua TSCD
07 | 136 Phai thu ndi bd
1361 | Vén kinh doanh ¢ don vi truc thudc
1368 | Phai thu ndi bd khac
08 | 138 Phai thu khac
1381 | Tai san thiéu cho xur 1y
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= - ~
50 S? L Al ;r K TEN TAI KHOAN
TT | Cap1 | Cap2
1 2 3 4
1386 | Cam cd, thé chép, ky quy, ky cuoc
1388 | Phai thu khac
09 141 Tam irng
10 151 Hang mua dang di duong
11 152 Nguyén li¢u, vt liéu
12 153 Cong cu, dung cu
13 154 Chi phi san xuat, kinh doanh dé dang
14 155 Thanh pham
15 156 Hang héa
16 157 Hang giri di ban
17 | 211 Tai san ¢6 dinh
2111 | TSCD hiru hinh
2112 | TSCD thué tai chinh
2113 | TSCD v6 hinh
18 | 214 Hao mon tai san c6 dinh
2141 | Hao mon TSCD hiru hinh
2142 | Hao mon TSCD thué tai chinh
2143 | Hao mon TSCD v6 hinh
2147 | Hao mon bat dong san dau tu
19 | 217 Bit ddng san diu tu
20 228 Bg’iu twr gép von vao don vi khéc
2281 | Dau tu vao cong ty lién doanh, lién keét
2288 | Dau tu khac
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z e
]Ff; sz} ?IEE;E TEN TAI KHOAN
1 2 3 4
21 229 Du phong ton that tai san
2291 | Du phong giam gia chimg khoan kinh doanh
2292 | Du phong ton thit dau tu vao don vi khac
2293 | Du phong phai thu kho doi
2294 | Dy phong giam gia hang ton kho
22 241 Xay dung co ban dé dang
2411 | Mua sam TSCP
2412 | Xay dung co ban
2413 | Sura chira 16n TSCD
23 242 Chi phi tra truéc
LOAI TAI KHOAN NQ PHAI TRA
24 331 Phai tra cho ngudi ban
25 | 333 Thué va cic khoan phai nép Nha nwéc
3331 | Thué gia tri gia tang phai ndp
33311 | Thué GTGT ddu ra
33312 | Thué GTGT hang nhdp khau
3332 | Thué tiéu thu dac biét
3333 | Thué xuat, nhap khau
3334 | Thué thu nhap doanh nghiép
3335 | Thué thu nhap ca nhan
3336 | Thué tai nguyén
3337 | Thué nha dét, tién thué dat
3338 | Thué bao vé moi truong va céc loai thué khéc
33381 | Thué bdo vé méi truong
33382 | Cdc logi thué khdc
3339 | Phi, 1€ phi va céc khoan phai nop khac
26 334 Phai tra ngudi lao dong

SPRINGO CO.,LTD | 0969 798 944 | 0984 394 338 | WEB: hrspring.vn | YT: @quantrinhansuphattrientochuc



80 CONG BAO/S6 1103 + 1104/Ngay 12-10-2016
- S
>y SPHIEL LR TEN TAI KHOAN
TT | Cap1 | Cap2
1 2 3 4

27 | 335 Chi phi phai tra

28 | 336 Phai tra ndi bo
3361 | Phai tra ndi bo vé von kinh doanh
3368 | Phai tra ndi bg khac

29 | 338 Phai tra, phai ndp khac
3381 | Tai san thira cho giai quyét
3382 | Kinh phi cong doan
3383 | Bao hiém xa hoi
3384 | Bao hiémy té
3385 | Bao hiém that nghiép
3386 | Nhan ky quy, ky cugc
3387 | Doanh thu chua thuc hién
3388 | Phai tra, phai nop khac

30 341 Vay va n¢ thué tai chinh
3411 | Cac khoan di vay
3412 | No thué tai chinh

31 352 Du phong phai tra
3521 | Du phong bao hanh san pham hang hoa
3522 | Du phong bao hanh céng trinh xay dung
3524 | Du phong phai tra khac

32 | 353 Quy khen thwéng phic loi
3531 | Quy khen thuong
3532 | Quy phuc loi
3533 | Quy phuc loi d3 hinh thanh TSCD
3534 | Qu¥ thudng ban quan ly diéu hanh cong ty

33 | 356 Quy phat trién khoa hoc va cong nghé
3561 | Quy phat trién khoa hoc va cong nghé
3562 | Quy phat trién khoa hoc va cong nghé da hinh thanh TSCP
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S$6 | SOHIEU TK . .
' TEN TAI KHOAN
TT | Cap1 | Cip2
1 2 3 4
LOAI TAI KHOAN VON CHU SO HU'U
34 | 411 Vén diu tw cia chii s¢ hiru
4111 | Vén gép caa chu sé hiru
4112 | Thang du vén ¢ phan
4118 | Vén khac
35 | 413 Chénh léch ty gia héi dosi
36 | 418 Cic quy thude von chii sé hiru
37 | 419 Co phiéu quy
38 | 421 Loi nhuin sau thué chua phan phéi
4211 | Loi nhuan sau thué chua phan phdi nam trudce
4212 | Loi nhuan sau thué chua phan phdi nam nay
LOAI TAI KHOAN DOANH THU
39 | 511 Doanh thu ban hang va cung cip dich vu
5111 | Doanh thu ban hang hoa
5112 | Doanh thu ban thanh pham
5113 | Doanh thu cung cap dich vu
5118 | Doanh thu khac
40 515 Doanh thu hoat djng tai chinh
LOAI TAI KHOAN CHI PHi SAN XUAT, KINH DOANH
41 611 Mua hang
42 | 631 Gi4 thanh san xuit
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S6 | SO HIEU TK A .
2 TEN TAI KHOAN
TT | Cap1 | Cip2
1 2 3 4

43 | 632 Gia von hang ban
44 635 Chi phi tai chinh
45 642 Chi phi quan ly kinh doanh

6421 | Chi phi ban hang

6422 | Chi phi quan ly doanh nghiép

LOAI TAI KHOAN THU NHAP KHAC
46 711 Thu nhép khac
LOAI TAI KHOAN CHI PHI KHAC
47 | 811 Chi phi khac
48 | 821 Chi phi thué thu nhap doanh nghiép
TAI KHOAN XAC PINH KET QUA KINH
DOANH

49 911 Xic dinh két qua kinh doanh
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: ) PHU LUC 2
BIEU MAU BAO CAO TAI CHINH NAM

(Ban hanh kém theo Théng tw s6 133/2016/TT-BTC ngay 26/8/2016

cua B¢ Tai chinh)

1. BIEU MAU BAO CAO TAI CHINH NAM CUA DOANH NGHIEP NHO VA VUA
1. Béo cdo tinh hinh tai chinh (Mau s6 B01a - DNN)

Piachi:.......ccoooiiiiee

Miu s6 BOla - DNN
(Ban hanh theo Thong tie so 133/2016/TT-BTC

ngay 26/8/2016 cua Bé Tai chinh)

BAO CAO TiNH HiNH TAI CHINH
Tai ngay... thang... nam...
(Ap dung cho doanh nghiép dip ding gia dinh hoat djng lién tuc)

Don vi tinh..............
CHi TIEU MAﬁ Th}lyél S6 cudi | S6 dau
S0 minh nam nam
1 2 3 4 5
TAI SAN
I. Tién va cdc khoan twong dwong tién 110
I1. Piu tw tai chinh 120
l. Chirng khoan kinh doanh 121
2. Pau tu nim giir ¢én ngay ddo han 122
3. Pau tu gop von vao don vi khac 123
4. Dy phong ton thit dau tr tai chinh (¥) 124 ) (i)
I1I. Céc khodn phai thu 130
. Phai thu cua khach hang 131
2. Tra trude cho nguol ban 132
3. Vén kinh doanh & don vi true thude 133
4. Phai thu khac 134
5. Tai san thiéu chd xir Iy 135
6. Dy phong phai thu kho doi (*) 136 (i) (...)
V. Hang ton kho 140
1. Hang t6n kho 141
2. Du phong giam gia hang ton kho (*) 142 (...) (...)
V. Tai sén cb dinh 150
- Nguyén gia 151
- Gia tri hao mon lay ké(*) 152 (...) (...)
VI. Bit djng san dau tw 160
- Nguyén gia 161
- Gid tri hao mon liy ké (*) 162 i) (...)
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3 Mi | Thuyét | S cubi | S6 diu
CALIEY s6 | minh | nim | nim
1 2 3 4 5
VIL. XDCB dé dang 170
VIII. Tai san khic 180
1. Thué GTGT dugc khau trir 181
2. Tai san khac 182
TONG CONG TAI SAN 200
(200 = 110 + 120 + 130 + 140 + 150 + 160 + 170 + 180)
NGUON VON
I. N phii tra 300
1. Phai tra ngudi ban 311
2. Ngudi mua tra tién trude 312
3. Thué va cac khoan phai nop Nha nudc 313
4. Phai tra ngudi lao dong 314
5. Phai tra khac 315
6. Vay va ng thué tai chinh 316
7. Phai tra ndi bd vé von kinh doanh 317
8. Dy phong phai tra 318
9. Quy khen thuong, phic 1oi 319
10. Quy phat trién khoa hoc va cong nghé 320
11. Von chi s6 hiru 400
I. Vén gép cua chi s¢ hiru 411
2. Thing du vén c6 phan 412
3. Vén khac cia chu so hiru 413
4. Co phiéu quy (*) 414 (...) o
5. Chénh léch ty gia héi doai 415
6. Cac quy thudc von chi s& hiru 416
7. Loi nhudn sau thué chua phan phoi 417
TONG CONG NGUON VON -
(500 = 300 + 400)

NGUOI LAP BIEU
(Ky, ho tén)

Ghi chiut:

(Ky, ho tén)

Lap, ngay... thang... nam...

KE TOAN TRUGONG ~ NGUOT DAI DIEN THEO PHAP LUAT
(Ky, ho tén, dong dau)

(1) Nhitg chi tiéu khéng ¢6 s6 li¢u duge mién trinh bay nhung khong duge danh lai *Ma

$6” chi tiéu.

(2) So liéu trong cac chi tiéu co dau (*) dwoc ghi bc:ing sé am dudi hinh thirc ghi trong

ngodac domn (...).

(3) Déi vdi doanh nghiép co ky ké toan nam la ndm dicong lich (X) thi “S6 cuéi nam” cé thé

ghila “31.12.X"; “S6 ddu nam" ¢6 thé ghi la “01.01.X".

(4) Déi véi truomg hop thué dich vu lam ké todn, lam ké toan trieemg thi phai ghi ré s6 Gidy
chirng nhan dang ky hanh nghé dich vu ké toan, tén don vi cung cap dich vu ké toan.
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2. B4o c4o tinh hinh tai chinh (M#u s6 B01b - DNN)

Do Vi A0 CA0:.cueerrerrennes Miu s6 BO1b - DNN
Pia chi:........ R — (Ban hanh theo Thong ne s6 133/2016/TT-BTC
ngay 26/8/2016 ciia Bo Tai chinh)

BAO CAO TINH HINH TAI CHINH
Tai ngay... thang... nam...
(Ap dung cho doanh nghi¢p dap wng gia dinh hoat dng lién tuc)

Pon vi tinh:.............
A A A= 5
CHI TIEU Ma Thsxyet S$6 cudi | S6 dau
s0 minh nim | niam
1 2 3 4 5
TAI SAN
A. TAI SAN NGAN HAN 100
(100 = 110 + 120 + 130 + 140 + 150)

I. Tién va cdc khodn twong dwong tién 110
I1. PAu tr tai chinh ngén han 120
1. Chimg khoan kinh doanh 121

2. Dy phong giam gia chirng khoén kinh doanh (*) 122 ) (...)
3. Diu tu ndm gitr dén ngay déo han ngan han 123
111 Cic khoén phai thu ngén han 130
I Phai thu ngén han cua khach hang 131
2. Tra trude cho ngudi ban ngin han 132
3. Phai thu ngéin han khac 133
4. Tai san thiéu cho xir 1y 134

5. Dy phong phai thu ngén han kho doi (*) 135 (...) (...)
IV. Hang ton kho 140
1. Hang ton kho 141

2. Dy phong giam gia hang ton kho (*) 142 ) oG
V. Tai san ngin han khéc 150
1. Thué GTGT duoc khéu trir 151
2. Tai san ngan han khéc 152
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- o Ma Thuyét |S6 cudi| S6 diu
CHITIEU ) minh nim | nim
I 2 3 4 5
B. TAI SAN DAI HAN 200
(200 = 210 + 220 + 230 + 240 + 250 + 260)
I. Cac khoan phai thu dai han 210
1. Phai thu dai han cua khach hang 211
2. Tra truée cho ngudi ban dai han 212
3. Vén kinh doanh & don vi tryc thudc 213
4. Phai thu dai han khac 214
5. Dy phong phai thu dai han kho doi (*) 215 (...) (..)
I1. Tai san ¢6 dinh 220
- Nguyén gia 221
- Gia tri hao mon liiy ké (*) 222 (...) (..)
[11. Bit djng sin diu tu 230
- Nguyén gid 231
- Gid tri hao mon liy ké (*) 232 (...) (..)
IV. Xay dung co bian do dang 240
V. Diu tur tai chinh dai han 250
1. Pau tr gop von vao don vi khic 251
2. Dy phong ton that dau tr vao don vi khac (¥) 252 (...) (...)
3. Dau tr nim giir dén ngay d4o han dai han 253
VL. Tai sin dai han khac 260
TONG CONG TAI SAN 300
(300 = 100 + 200)
NGUON VON
C.NQ PHAI TRA 400
(400 = 410 + 420)
I. N¢ ngéin han 410
I. Phai tra ngudi ban ngin han 411
2. Ngudi mua tré tién trude ngin han 412
3. Thué va céc khoan phai nép Nha nudc 413
4. Phai tra nguoi lao dng 414
S. Phai tra ngdn han khac 415
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cHi TIEU l\r? Thlxyét S6 cudi | S6 dau
S minh niam nim
1 2 3 4 5
6. Vay va ng thué tai chinh ngin han 416
7. Du phong phai tra ngin han 417
8. Quy khen thuong, phuc lgi 418
I1. N¢ dai han 420
1. Phai tra ngu¢i ban dai han 421
2. Ngudi mua tra tién trude dai han 422
3. Phai tra ndi bo vé von kinh doanh 423
4. Phai tra dai han khac 424
5. Vay va ng thué tai chinh dai han 425
6. Du phong phai tra dai han 426
7. Quy phét trién khoa hoc va cong nghé 427
D. VON CHU SO HUU 500
(500 =511+512+513+514+515+516+517)

1. Vén gbp cua chi s¢ hiru 511
2. Thang du vén ¢d phan 512
3. Vén khac cua chu so hiru 513

4. Cé phiéu quy (*) 514 (..) (...)
5. Chénh léch ty gia hoi dodi 515
6. Cac quy thugc von chu s¢ hiru 516
7. Loi nhudn sau thué chua phan phdi 517
TONG CONG NGUON VON 600

(600 = 400 + 500)

) _ Lap. ngay... thang... nam... )
NGUOI LAP BIEU KE TOAN TRUONG  NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (KY, ho tén, dong dau)

Ghi chi:

(1) Nhitng chi tiéu khong co 6 liéu dwgc mién trinh bay nhung khéng dwoe danh lai “Ma
56" chi tiéu. ‘ ‘

(2) 86 liéu trong cdc chi tiéu cé dau (*) duoe ghi bang s6 dm duwdi hinh thirc ghi trong
ngodc don {(...). o _

(3) Doi voi doanh l?ghrep co ky f(e toan nam la nam dwong lich (X) thi “So6 cuoi nam” co thé
ghi la “31.12.X"; "S6 dau nam" co thé ghi la “01.01.X",

(4) Dé6i véi trieomg hop thué dich vu lam ké toan, lam ké toan trweong thi phai ghi ro 56 Gidy
chimg nhén déng ky hanh nghé dich vu ké toan, tén don vi cung cap dich vu ké toan.

(Xem tiép Cong bao s 1105 + 1106)
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PHAN VAN BAN QUY PHAM PHAP LUAT
BQ TAI CHINH

Théng tw s6 133/2016/TT-BTC ngay 26 thing 8 nim 2016
huéng din Ché d9 ké toan doanh nghiép nhé va vira

(Tiép theo Cong bao s6 1103 + 1104)

PHU LUC 2
BIEU MAU BAO CAO TAI CHINH NAM
(Ban hanh kém theo Théng tw s6 133/2016/TT-BTC ngay 26/8/2016
cua Bo Tai chinh)

3. B4o cdo tinh hinh tai chinh (MAu s6 B01 - DNNKLT)

Do Vi BA0 CAOZurrverrererreressenenses Miu s6 BO1 - DNNKLT
D8 CREL ciiimmwicsciiicisionissossranmassns (Ban hanh theo Thong tie so 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)

BAO CAO TINH HiNH TAI CHINH
Tai ngay... thang... nam...
(Ap dung cho doanh nghiép khong ddp Gng gia dinh hoat djng lién tuc)

Pon vi tinh..............

. Mi | Thuyét | Sé S6
SR TIeY s0 minh | cudi nim | ddu nim
! 2 3 4 5
TAI SAN
I. Tién va cic khoan twong dwong tién 110
IL. Piu tu tai chinh 120
1. Chirng khoan kinh doanh 121
2. Pau tu ndm giir dén ngay dio han 122
3. Pau tu gop von vao don vi khac 123
HI. Céac khodn phai thu 130
I. Phai thu cua khach hang 131
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e Mi | Thuyét | S6 S6
1E
salis s6 minh | cudi nim | ddu nim
1 2 3 4 5

2. Tra trude cho nguoi ban 132
3. Vén kinh doanh ¢ don vi truc thuge 133
4. Phai thu khac 134
5. Tai san thiéu cho xur ly 135
IV. Hang ton kho 140
V. Tai sin ¢ dinh va bit dong sin diu tu 150
VI. Xay dung co bin dé dang 160
VII. Tai san khac 170
1. Thué GTGT duoc khéu trir 171
2. Tai san khac 172

TONG CONG TAI SAN 200
(200=110+ 120+ 130+ 140 + 150 + 160 + 170)

NGUON VON

I. No' phai tra 300
1. Phai tra nguoi ban 311
2. Ngudi mua tra tién trudc 312
3. Thué va cac khoan phai nop Nha nude 313
4. Phai tra nguoi lao dong 314
5. Phai tra khac 315 |
6. Vay va ng thué tai chinh 316
7. Phai tra ndi by vé von kinh doanh 317
8. Du phong phai tra 318
9. Quy¥ khen thuong, phuc lgi 319
10. Qu¥ phat trién khoa hoc va cong nghé 320
IL. Vén chii sé hiru 408
1. Vdn gép cta chu sé hiru 411 |
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KE TOAN TRUONG
(Ky, ho tén)

NGUOI LAP BIEU
(Ky, ho tén)

Ghi cha:

i G Mi | Thuyét S S6
CHITEA s6 | minh |cudinim |diu nim
1 2 3 4 5

2. Thang du vén c6 phan 412
3. Vén khac ctia chii s¢ hiru 413

4. C6 phiéu quy (*) 414 G (...)
5. Chénh léch ty gia héi doai 415
6. Cac quy thudc von chi so hiru 416
7. Loi nhudn sau thué chua phan phéi 417
TONG CONG NGUON VON 500

(500 = 300 + 400)
Ldp, ngay... thang... nam...

NGUOI DAI DIEN THEO PHAP LUAT
(K, ho tén, dong dau)

(1) Nhitng chi tiéu khong co 56 liéu dwoc mién trinh bay nhung khong dwgc danh lai “Ma 56"

chi tiéu,

(2) S6 liéu trong cdc chi tiéu cé dau (*) dwoc ghi bang sé am dudi hinh thircc ghi trong

ngodc don (...).

(3) Doi voi doanh ngh:ep 6 ky ké toan nam la nam duong lich (X) thi * ‘S6 cudi nam” co thé

ghila “31.12.X";

“S6 dau nam" co thé ghila “01.01. X"

(4) DSi voi trueong hop thué dich vu lam ké todn, lam ké toan truong thi phai ghi ro 50
Gidy chimg nhdn dang ky hanh nghé dich vu ké toan, tén don vi cung cap dich vu ké toan.
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4. B4o cdo két qua hoat dong kinh doanh (Miu sé B02 - DNN)

Pon vi bao c40:...ccceuenees Miu s6 B02 - DNN
3L ) LR (Ban hanh theo Théng t sé 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BAO CAO KET QUA HOAT PONG KINH DOANH

Nam...
Pon vi tinh:............
CHi TIEU Msﬁ Thl'.l}'et Nim | Nam
SO minh | nay | truéc
l 2 3 4 5
1. Doanh thu ban hang va cung cép dich vu 01
2. Céc khoén giam trir doanh thu 02
3. Doanh thu thuin vé& b4n hang va cung cip dich | 10
vu (10=01- 02)
4. Gia von hang bin 11
5. Loi nhudn gdp vé ban hang va cung cip dich vu | 20
(20=10-11)
6. Doanh thu hoat djng tai chinh 21
7. Chi phi tai chinh 22
- Trong do: Chi phi lai vay 23
8. Chi phi quédn ly kinh doanh 24
9. L¢i nhudn thuin tir hoat dgng kinh doanh 30
(30=20+21-22-24)
10. Thu nhap khac 31
11. Chi phi khac 32
12. L¢i nhuén khac (40 = 31 - 32) 40
13. Téng lgi nhudn ké toan truée thué 50
(50 =30 + 40)
14. Chi phi thué TNDN 51
15. Lgi nhuin sau thué thu nhip doanh nghiép | 60
(60 =50 - 51)

. ) ' ) Ldp, ngay... thang... nam..
NGUO1 LAP BIEU KE TOAN TRUONG NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong déu)

Ghi cha:

(1) Nhitng chi tiéu khdng co s6 lidu duoc mién trinh bay nhung khong duwoc danh lai *“Ma 560"
chi tiéu.

(2) Déi voi trueong hop thué dich vu lam ké toan, lam ké todn truong thi phai ghi ro 56 Gidy
chirng nhan dang ky hanh nghé dich vu ké todn, tén dom vi cung cdp dich vu ké toan.
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5. Bdo c#o luu chuyén tién té

Pon Vi bA0 CAO0veercerrsrrinnnes Miu s6 B03 - DNN
Dja chitiviaisiis R PR (Ban hanh theo Thong tw s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BAO CAO LUU CHUYEN TIEN TE
(Theo phwong phdp truc tiép)
Nam...

Don vi tinh............

Thuyét| Nim | Niam

- e A
Chi tiéu Mai so wink | nay- | trwti

1 2 3 4 5

I. Luu chuyén tién tir hoat dgng kinh doanh
I. Tién thu tir ban hang, cung cap dich vu va doanh | 01
thu khac
2. Tién chi tra cho ngudi cung cap hang héa, dichvu | 02

3. Tién chi tra cho nguoi lao dong 03
4. Tién 1ai vay da tra 04
5. Thué thu nhéap doanh nghiép da ndp 05
6. Tién thu khéc tir hoat dong kinh doanh 06
7. Tién chi khic cho hoat dong kinh doanh 07
Luu chuyé'n tién thuén tic hoat dong kinh doanh 20

II. Luu chuyén tién tir hoat dong dau tu
I. Tién chi dé mua sim, xay dyng TSCD, BDSPT va | 21
cac tai san dai han khac
2. Tién thu tir thanh ly, nhuong ban TSCD, BPSDT | 22
va cac tai san dai han khac
3. Tién chi cho vay, ddu tu gép von vao don vi khac 23
4. Tién thu hdi cho vay, diu tw gép von vao don vi khic | 24
5. Tién thu 13i cho vay, ¢ tire va lgi nhuan dugc chia | 25
Lwu chuyén tién thuan tic hoat djng dau tw 30
II1. Luu chuyén tién tir hoat djng tai chinh
I. Tién thu tir phat hanh cb phiéu, nhan von gop cua | 31
chu so hiru
2. Tién tra lai vn gop cho cac chi s hitu, mua lai ¢6 | 32
phiéu cua doanh nghi¢p da phat hanh
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Thuyét | Nim | Nim

Ly A
Chiden danhes minh | nay | trudc
1 2 3 - 5
3. Tién thu tir di vay 33
4. Tién tra no goc vay va ng thué tai chinh 34
5. Cb tirc, lgi nhuan da tra cho chu so hiru 35
Luu chuyén tién thuan tic hoat djng tai chinh 40
Luru chuyén tién thuén trong ky (50 =20+30+40) | 50
Tién va twong dwong tién dau ky 60

Anh hudng cuia thay doi ty gia hdi doai quy doi ngoai té | 61

Tién va twong dwong tién cudi ky 70
(70 =50 + 60 + 61)

. ) _ Lap, ngay... thang... nam...
NGUOILAPBIEU  KE TOAN TRUONG  NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Ghi chi:

(1) Cdc chi tiéu khong c6 sé liéu thi doanh nghiép khong phai trinh bay nhung khing duwoc
danh lai “Ma s6" chi tiéu.

(2) D3i véi truomg hop thué dich vu lam ké todn, lam ké toan trucong thi phai ghi rd sé Gidy
chirng nhén dang ky hanh nghé dich vu ké toan, tén don vi cung cdp dich vu ké toan.
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Pon Vi bA0 €A% euerrerercreneae MAu s6 B03 - DNN
BN R s cnssicvimeansinssmsioi (Ban hanh theo Théng e sé 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BAO CAO LUU CHUYEN TIEN TE
(Theo phuong phdp gidn tiép)

Nam...
Don vi tinh............
Chi tidu Mgiah| TRy | Nam | N
minh nay | truéc
1 2 3 4 5
I. Luu chuyén tién tir hoat dong kinh doanh
1. Loi nhuén truwée thué 01
2. Diéu chinh cho cic khoin 02
- Khau hao TSCP va BDSDT 03
- Cac khoan du phong 04
- Lai, 16 chénh léch ty gia hdi doai do dénh gié lai cac | 05
khoan muc tién té c6 goc ngoai té
- Lai, 16 tir hoat dong dau tu 06
- Chi phi lai vay 07
- Céc khoan diéu chinh khac 08

3. Lgi nhugn tic hoat dpng kinh doanh trudc thay doi | 09
von leu dong
- Tang, giam cac khoan phai thu 10
- Tang, giam hang tdn kho 11
- Tang, giam cic khoan phai tra (Khéng ké 1ai vay | 12
phai tra, thué thu nhap doanh nghiép phai nop)

- Tang, giam chi phi tra trudc 13
- Tang, giam chimg khoan kinh doanh 14
- Tién lai vay da tra 15
- Thué thu nhép doanh nghiép da nop 16
- Tién thu khac tir hoat dong kinh doanh 17
- Tién chi khac cho hoat dong kinh doanh 18
Luu chuyén tién thuin tie hoat dpng kinh doanh 20

II. Luwu chuyén tién tir hoat dong dau twr
I. Tién chi dé mua sém, xay dung TSCP, BPSPT va | 21
cac tai san dai han khac
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Thuyét | Nim | Nim
minh | nay | truwéc

1 2 3 4 5

2. Tién thu tir thanh ly, nhugng ban TSCP, BDSPT | 22
va cac tai san dai han khac

Chi tiéu M3 so

3. Tién chi cho vay, diu tu gép von vao don vi khac 23
4. Tién thu hdi cho vay, dau tu gép von vao don vi khac | 24
5. Tién thu 13i cho vay, ¢d tire va loi nhuan duoc chia 25
Luwu chuyén tién thudn tie hoat dong diu tw 30
IT11. Lwu chuyén tién tir hoat dong tai chinh
1. Tién thu tir phat hanh c¢6 phiéu, nhan vén gop cua | 31
chu s& hiru
2. Tién tra lai von g6p cho cac chu s¢ hiru, mua lai cod| 32
phiéu cua doanh nghiép da phat hanh

3. Tién thu tir di vay 33
4. Tién tra ng goc vay va ng gde thué tai chinh 34
5. C6 tirc, loi nhuén da tra cho chu s& hiru 35
Tién va twong duong tién dau ky 60

Anh huéng cua thay déi ty gia hdi doai quy déi ngoai t& | 61
Tién va twong dwong tién cudi ky 70
(70 =50 + 60 + 61)

_ . Ldp, ngay... thang... nam...
NGUOI LAPBIEU  KE TOAN TRUONG  NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Ghi chu:
(1) Cac chf’ tiéu khéng 6 56 liéu thi doanh nghiép khéng phai trinh bay nhung khong duwoc
danh lai “Ma sé chi tiéu”.

(2) Déi voi trieomg hop thué dich vu lam ké todn, lam ké todn trudng thi phai ghi ro 56 Gidy
chitng nhan déang ky hanh nghé dich vu ké todan, tén don vi cung cdp dich vu ké todan.
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6. Bin thuyét minh Béo céo tai chinh (Mau s B09 - DNN)

Pon Vi A0 CAO0zmurrerrererecnes Miu s6 B09 - DNN
Dia Chiteveerererrerseresesessensnes (Ban hanh theo Théng e s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BAN THUYET MINH BAO CAO TAI CHINH
Nam....
(Ap dung cho doanh nghiép dap tng gia dinh hoat djng lién tuc)

I. Dic diém hoat djng ciia doanh nghiép

1. Hinh thirc s& hiru vén.

2. Linh vuc kinh doanh.

3. Nganh nghé kinh doanh.

4. Chu ky san xuét, kinh doanh thong thudng.

5. bac diém hoat dong cua doanh nghiép trong nam tai chinh ¢6 anh huong

dén Béo cdo tai chinh.

6. Tuyén bd ve kha ning so sanh thong tin trén Béo céo tai chinh (c6 so sanh
dugc hay khong, néu khong so sanh duoc phai néu r6 ly do nhu chuyén ddi hinh

thire 6 hiru, chuyén déi loai hinh doanh nghiép, chia, tich doanh nghiép néu d6
dai vé ky so sanh...)

IL. Ky ké toan, don vi tién t¢ sir dung trong ké todn

I. Ky ké toan nam (bat dau tir ngay..../... ... két thuc vao ngay..../..../...).

2. Pon vi tién té sir dung trong ké toan. ancmg hop ¢6 su thay doi don vi tién
té trong ké toan so v&i nam trudc, giai trinh ro ly do va anh hudng cuia sy thay doi.

I11. Chuén muc va Ché dd ké todn ap dung

Tuyén bé vé viéc tuan thu Chuan muc ké toan va Ché do ké toan ap dung

IV. Céc chinh sich ké todn 4p dung (chi tiét theo cic ni dung duéi diy
néu ¢ phat sinh)

- Ty gi4 héi doai ap dung trong ké toan.

- Nguyén tic chuyén d6i BCTC lap bing ngoai té sang DPong Viét Nam.
- Nguyén tic ghi nhan cac khoan tién va céc khoan tuong dwong tién.

- Nguyén tic ké toan cac khoan dédu tu tai chinh.

- Nguyén tic ké toan ng phai thu.

- Nguyén tic ghi nhan hang ton kho.

- Nguyén tic ghi nhan va céc phuong phap khau hao TSCP, TSCD thué tai
chinh, bat dong san dau tu.
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- Nguyén tic ké toan no phai tra.
- Nguyén tic ghi nhan va von hoa cac khoan chi phi di vay.
- Nguyén tic ghi nhan von chu so hiru.
- Nguyén tic va phuong phéap ghi nhan doanh thu.
- Nguyén tic ké toan chi phi.
V. Théng tin bo sung cho cic khodn muyc trinh bay trong Béo co tinh hinh
tai chinh
Don vi tinh.......
1. Tién va twong dwong tién Cubinam  Pau nam
- Tifan mat
- Tién giri ngan hang khong ky han
- Tuong duong tién
Cong
2. Cdc khodn dau twr tai chinh Cubindm  Paunam

a) Chimg khoan kinh doanh

- Tong gia tri ¢o ph1eu,

- Tong gia tri trai phiéu;

- Céc loai chirg khoan khac;

b) Péu tu nm giir dén ngay dao han
- Tién gui ¢6 ky han
- Céc khoan dau tu khac ndm giir dén ngay ddo han

¢) Du phong ton thit dau tur tai chinh
- Du phong giam gia ching khoan kinh doanh
- Du phong ton that ddu tu vao don vi khac

3. Cdc khodan phii thu Cuéindm  Dau nam
(Tuy theo yéu cau quan ly cua doanh nghiép, c6
thé thuyét minh chi tiét ngin han va dai han)

a) Phai thu cua khach hang
Trong do: Phai thu cua cac bén lién quan

b) Tra trude cho ngudi ban
Trong d6: Tra trude cho cac bén lién quan
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¢) Phai thu khac (Chi tiét theo yéu cau quan ly):

- Phai thu vé cho vay
- Tam Gng

- Phai thu ndi bd khéc
- Phai thu khéc

d) Tai san thiéu cho xur ly
- Tién;

- Hang t6n kho;

- TSCD;

- Tai san khac.

d) No x4u (Téng gia tri cac khoan phai thu, cho
vay qua han thanh toan hodc chua qua han nhung kho

¢6 kha nang thu hdi)

4. Hang ton kho (Ma sé 141)
- Hang dang di trén duong;

- Nguyén ligu, vat liéu;

- Cong cu, dung cu;

- Chi phi san xuat kinh doanh d¢ dang;

- Thanh pham;
- Hang hoéa;
- Hang guri di ban.
Cong
Trong do:

- Gia tri hang ton kho ir dong, kém, mat phdm chét

khong c6 kha nang tiéu thy;

- Gia tri hang t6n kho dung dé thé chép, cdm cb

bao dam cac khoan ng phai tra;

Cubdi nim

Pau nim

- Nguyén nhan va huéng xir ly déi véi hang tdn kho & dong, kém, mét pham chat.
- Ly do dan dén viéc trich 1ap thém ho#ic hoan nhéap du phong giam gia hang ton kho.

5. Téng, gidm tai sin cé dinh (Chi tiét tieng logi tdi sin theo yéu cdu quan ly

cua doanh nghiép):

Khoan muc

S6 duw
diu nim

Tang
trong nam

Giam
trong nim

So duw
cudi nim

A. TSCD hiru hinh

.....................................................

Nguyén gia

..................
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Khisks L Sédw | Ting | Giam | Sédu
¢ dau nim trong nim !trong nim | cudi nim |

Gia tri hao mon liy ké

.....................................................

......................................................................................

.....................................................
.....................................................
----------------------------------------------------

Gia tri con lai

...............

_______________

-------------------

-------------------

...................

.................

----------------

.................

________________

----------------

- Gid tri con lai cuéi ky ctia TSCP ding dé thé chap, cam cé dam bao khoan vay;
- Nguyén gia TSCD cuéi ndm da khdu hao hét nhung van con st dung;

- Nguyén gia TSCD cudi nam cho thanh Iy;

- Doi véi TSCP thué tai chinh:

- Thuyét minh s6 liéu va giai trinh khdc.
6. Tiing, gidim bt dpng sin dau t (Chi tiét theo yéu cau quan Iy ciia doanh nghigp):

Khoan muc

S6

diu nim

Ting
trong nim

Gidm
trong nam

S6
Ko
cuoi nim

a) Bit dong san dau tl._l_'l_g_]'_l‘q“ﬂ"lllé_
| - Nguyén gia e
-Gidtrihaomon liyké

- Gid trj con lai B
b) Bit djng sian ddu tw nim giir
cho ting gia

-Nguyéngia

- Gi trj hao mon lily ké cia BDSDT
cho thué/TSCD chuyén sang BDSDT
nam giit cho ting gia

- Tén thit do suy giam gi4 tri

- Gia trj con lai

- Gid tri con lai cudi kp ciia BDSPT diing dé thé chdp, cam cé dam béo khoan vay;
- Nguyén gia BDSPT da khdu hao hét nhung van cho thué hodc nam giit cho

tang gia,

- Thuyét minh sé liéu va giai trinh khdc.
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7. Xay dung co bdin do dang Cudi nim Péu nim
- Mua sém
- XDCB
- Stra chira 16n TSCD
Cong
8. Tai sdn khdc Cudinim  Déiunim

- Chi phi tra trudc (chi tiét ngan han, dai han theo
yéu ciu quan ly ctia doanh nghiép)
- Cac khoan phai thu cia Nha nudc

9. Cdc khodn phai trd Cudi nim Pau nim
(Tuy theo yéu cau quan 1y cia doanh nghiép, co thé
thuyét minh chi tiét ngén han va dai han)

a) Phai tra nguoi ban
Trong d6: Phai tra cac bén lién quan

b) Ngudi mua tra tién trudc
Trong d6: Nhan trudce cua cac bén lién quan

¢) Phai tra khac (Chi tiét theo yéu cau quan 1y):
- Chi phi phai tra

- Phai tra ndi by khac

- Phai tra, phai nop khéc

+ Tai san thira chd xir ly

+ Céc khoan phai ngp theo luong

+ Céc khoan khac

d) No¢ qua han chua thanh toan

10. Thué va cdc khodn phdi njp nha nwdc Piau S6 S6da Cudi
nidm phai thgyc nidm

nép  ndp

trong trong

nim nam
(Chi tiét cho timg loai thué)
Cong
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11. Vay va ng thué tii chinh Cubi Trong nim Péu nam
Ddm  Ting  Giam
a) Vay ngan han
Trong d6: Vay tir cac bén lién quan
b) Vay dai han
Trong d6: Vay tir cac bén lién quan
¢) Cac khoan ng gbc thué tai chinh
Trong d6: Ng thué tai chinh tir cac
bén lién quan
Cong

12. Dy phong phadi tra Cubi nam  Pau nam

- Dy phong bao hanh san pham hang hoa;
- Dy phong bao hanh céng trinh xdy dung;
- Dy phong phai tra khac.
Cong
13. Vén chii sé hizu
a) Bang di chiéu bién dong ctia vén chu s¢ hitu

Cic khoan muc thudc von chii s¢ hiru
Vén Vén LNST

Thang 2 A £
: Chénh |thué chwra
Noi d glip £ khac Co 5
g ciia du'cgon cia | phiéu | léch |phan phdi| Cong
chi s& hin chisé¢'| quy | tygida | vacdic
hiru | P hiru quy
A 1 2 3 4 5 6 it

S6 du dau nam

Tang Yt’fm trong nam

Gidm von trong ndm |

Sé du cubi nim

- Thuyét minh va giai trinh khac vé& vén chu s& hiru (nguyén nhan bién dong va
cac thong tin khac).
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14. Cdc khodn muc ngodi Bdo cdo tinh hinh tai chinh

a) Tai san thué ngoai (Chi tiét sb lugng, chung loai va cac thong tin quan trong
khac d6i véi cac tai san thué ngoai chu yéu)

b) Tai san nhén gilt h§ (Doanh nghiép phai thuyét minh chi tlet vé s6 lugng,
chung loai, quy cach, phdm chét clia timg loai tai san tai thoi diém cubi ky).

- V4t tu hang héa nhén giit hg, gia cong, nhén uy théc.

- Hang héa nhan ban ho, nhan ky giri, nhan cim cb, thé chap.

c) Ngoai t¢ cac loai: (Thuyét minh chi tiét s6 luong timg loai nguyén té).

d) No kho doi da xu ly.

d) Théng tin vé cac khoan tién phat, phai thu vé 13i trd cham,... phat sinh tir cac
khoan n¢ qua han nhung khéng dugc ghi nhan doanh thu.

e) Céc thong tin khac vé cac khoan myc ngoai Béo céo tinh hinh tai chinh.

15. Thuyét minh vé cdc bén lién quan (danh sach cac bén lién quan, glao dich

va cac thong tin khac vé cac bén lién quan chwa dugc trinh bay & céc ndi dung
néu trén)

16. Ngoai cdac npi dung da trmh bay trén, cdc doanh nghi¢p dwgc gidi trinh,
thuyét minh cdc thong tin khdc néu thdy cin thiét

VI. Théng tin bd sung cho cdc khodn muc trinh bay trong Béo cdo két qua
hoat djng kinh doanh

Don vi tinh..............

1. Tong doanh thu bdn hang va cung capdichvu Nimnay Nim trudc
a) Doanh thu

- Doanh thu ban hang hoéa

- Doanh thu ban thanh pham

- Doanh thu cung cép dich vu

- Doanh thu khac
Cong
~ b) Doanh thu tir cac bén lién quan (chi tiét cho timg
d6i tuong)
¢) Truong hop ghi nhan doanh thu cho thué tai san
la tong s6 tién nhéan trudc, doanh nghiép phai thuyét
minh thém dé so sanh sy khac biét gitra viéc ghi nhén
doanh thu theo phuong phép phén b dan theo thoi gian
cho thué; Kha ning suy giam lgi nhuédn va luong tién
trong tuong lai do d4 ghi nhan doanh thu d6i véi toan
b so tién nhén trude.
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2. Cdc khodn giam trir doanh thu Namnay Nam trudc
- Chiét khiu thuong mai;
- Giam gia hang ban;
- Hang bén bi tra lai.
Cong
3. Gid von hang bdn Nimnay Nam trude

- Gi4 vén cia hang héa da ban;

- Gi4 vdn cua thanh phim da bén;
- Gia vén cua dich vu d3 cung cip;
- Gia vbn khac;

- Céc khoén chi phi khac duge tinh vao gia vén;

- Céc khoan ghi gism gié v6n hang ban. (..) (...)
Cong
4. Doanh thu hoat dpng tai chinh Nam nay Nam trudc

- L4i tién g, tién cho vay,

- L&i ban céc khoan dau tu tai chinh;

-Ch tirc, lgi nhuén duoc chia;

- Lai chénh lgch ty gia;

- Lai ban hang tra chiam, chiét khiu thanh toén;

- Doanh thu hoat ddng tai chinh khac.

Cong

5. Chi phi tai chinh Nim nay Nim trudc

- Lai tién vay;

- Chiét khiu thanh toén, 13i mua han g tra cham;

- L8 do ban céc khoan dau tu tai chinh;

- L3 chénh léch ty gia;

- Pu‘ phong giam gia ching khoén kinh doanh va tdn

that dau tu vao don vi khac;

- Chi phi tai chinh khac;

- Cac khoan ghi giam chi phi tai chinh.
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6. Chi phi qudn ly kinh doanh Nam nay Nam trudc

a) Cac khoan chi phi quan ly doanh nghiép phéat sinh
trong ky

b) Cac khoan chi phi ban hang phat sinh trong ky

¢) Céc khoan ghi giam chi phi quan ly kinh doanh

- Hoan nhéap céac khoan dy phong;

- Céc khoan ghi gidm khac.

7. Thu nhdp khdc Niam nay Nam trudc

- Lai thanh ly, nhuong ban TSCPD;

- Lai do danh gia lai tai san;

- Tién phat thu duoc;

- Thué duge giam, dugc hoan;

- Cac khoan khéc.

Cong

8. Chi phi khdc Ndm nay Nam trudc

- L thanh 1y, nhugng ban TSCD;

- L3 do danh gi4 lai tai san;

- Cac khoan bi phat;

- Céc khoan khac.

Cong

9. Chi phi thué thu nhdp doanh nghigp hi¢n hanh Nim nay Nam trudc

- Chi phi thué thu nhap doanh nghiép tinh trén thu
nhép chiu thué nam hi€n hanh

- Piéu chinh chi phi thué thu nhap doanh nghiép cia
cac nam trudc vao chi phi thué thu nhap nam hi¢n hanh

- Téng chi phi thué thu nhip doanh nghiép hién hanh

VII. Théng tin bd sung cho cdc khoin muc trinh bay trong Béo céo luu
chuyén tién té

Cac khoan tién do doanh nghiép‘ném gitt nhung khong duge sir dung: Trinh
bs}y gié tri va ly do cua cac khoan tién va tuong duo:ng tién 16n do doanh nghiép
nam gitr nhung khong duge sir dung do ¢6 sy han che cia phap luat hodc céc rang
budc khac ma doanh nghié€p phai thyc hién.
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VIIIL. Nhimg thong tin khéc
1. Nhitng khoan ng tiém tang, khoan cam két va nhimg thong tin tai chinh khéc:...
2. Nhimg sy kién phat sinh sau ngay két thic ky ké todn nam:.............ccoevrerenee

3. Théng tin so sanh (nhimg thay d6i vé thong tin trong Béo cdo tai chinh cua
CAC N8N A0 K& L0AN tIUOC):.....cucuunnscrnnsnsssesamnsmsossasssssssssnsessassssassnssassonssssessasssssnsessssssss

4. Thong tin vé hoat AONE B8O 0 i e
b L T T ——

Lap, ngay... thang... nam..
NGUOUILAPBIEU KETOANTRUONG NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Ghi cha:

Doéi voi truomg hop thué dich vu lam ké toan, lam ké todn tnrang thi pka: ghi rd sé Giay
chimg nhdn déng ky hanh nghé dich vu ké todn, tén don vi cung cdp dich vu ké todn.
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7. Ban thuyét minh B4o céo tai chinh (MAu s6 B09 - DNNKLT)

Do Vi BAO CAO:.currersersearenseerenns MAiu sé B09 - DNNKLT
Dia Chizeuecrecrerssnssessensesssesssssnesens (Ban hanh theo Théng tw s6 133/2016/TT-BTC
ngay 26/8/2016 ciia Bé Tai chinh)

BAN THUYET MINH BAO CAO TAI CHINH
Nam...

(Ap dung cho doanh nghiép khéng d4p img gia dinh hoat dong lién tuc)

I. Pic diém hoat d9ng ciia doanh nghiép

1. Hinh thirc s¢ hiru vén.

2. Linh vuc kinh doanh.

3. Nganh nghé kinh doanh.

4. Chu ky san xuét, kinh doanh thong thuong.

5. Ly do khong dap Umg gia dinh hoat dong lién tuc.

6. Tuyén b vé kha ndng so sanh thong tin trén Bdo cdo tai chinh (c6 so sanh
duge hay khong, néu khong so sanh dugc phai néu rd ly do nhu vi chuyén d6i hinh

thirc s¢ hiru, chuyén di loai hinh doanh nghiép, chia, tdch doanh nghi¢p, néu 49
dai vé ky so sanh...)

I1. Ky ké todn, don vi tién t¢ sir dung trong ké todn

1. Ky ké toan nam (bit ddu tir ngdy..../..../.... két thic vao ngay..../....[...).

2. Pon vi tién té sir dung trong ké toan. Trudng hop c6 su thay d6i don vi tién
té trong ké todn so véi nam trude, giai trinh 16 1y do va anh huéng cia sy thay doi.

II1. Chuin myc va Ché @9 ké toan ap dung

Tuyén bd vé viéc tudn thi Chuan myc va Ché d¢ ké toan ap dung

~ IV. Cac chinh sich ké todn 4p dung (chi tiét theo cdc ndi dung dwéi day

néu c6 phét sinh)

- Ty gi4 hoi dodi ap dung trong ké toan,

- Nguyén tic chuyén d6i BCTC lap bing ngoai té sang Df‘mg Viét Nam.

- Nguyén tic ghi nhan cac khoan tién va cac khoan tuong duong tién.

- Nguyén tic ké toan cac khoan dau tu tai chinh.

- Nguy3n téc ké toan no phai thu.

- Nguyén tic ghi nhan hang ton kho.

- Nguyén tic ghi nhan va phuong phép khau hao TSCD, TSCP thué tai chinh,
bat dong san dau tu:

- Nguyén tic ké toan ng phai tra.

- Nguyén tic ghi nhan va vén héa cac khoan chi phi di vay.
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- Nguyén téc ghi nhan vén chi s& hiru.
- Nguyén tiac va phuong phap ghi nhdn doanh thu.
- Nguyén tic ké toan chi phi.

V. Théng tin bd sung cho cac khoin muc trinh bay trong Bdo cdo tinh

hinh tai chinh

1. Tién va twong dwong tién
- Tién mat
- Tién giri ngan hang khéong ky han
- Tuong duong tién
Cong
2. Cdc khodn ddu tw tai chinh
a) Chirng khoan kinh doanh
- Téng gia tri ¢b phiéu;
- Téng gia tri trai phiéu;
- Céc loai chimg khoan khac;
b) Pau tu nim giir dén ngay ddo han
- Tién giri ¢6 ky han
- Céc khoan dau tu khac ndm giir dén ngay déo han
¢) Bau tu gop von vao don vi khac
3. Cdc khoan phai thu
a) Phai thu cua khach hang
Trong dé: Phai thu cua cac bén lién quan
b) Tra trudc cho ngudi ban
Trong d6: Tra trude cho cac bén lién quan
¢) Phai thu khéac (Chi tiét theo yéu cau quan 1y):
- Phai thu vé cho vay
- Tam img
- Phai thu ndi by khac
- Phai thu khéc
d) Tai san thiéu cho xir Iy
- Tién;
- Hang tdn kho;
- TSCD;
- Tai san khac.
@) No xéu (Tong gi trji cac khoan phai thu, cho vay
qua han thanh todn hodc chua qua han nhung khé cé
kha néng thu hoi)

Don vi tinh.......
Cudi nam Pau nam
Cudi nam Pau nam
Cudi nam Pau nam
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4. Hang ton kho

- Hang dang di trén duong;

- Nguyén liu, vat li¢u;

- Cong cu, dung cu;

- Chi phi san xuat kinh doanh d¢ dang;

- Thanh pham;

- Hang hoa;

- Hang gui ban;

Cong

Trong dé:

- Gi4 tri hang ton kho @ dong, kém, mét pham chat
khong c6 kha néng tiéu thy;

- Gia tri hang ton kho dung dé thé chap, cam c6 bao
dam cac khoan ng¢ phai tra;

Cudi nam

Pau nim

- Nguyén nhan va huéng xir ly déi véi hang ton kho (r dong, kém, mat pham chét.
- Ly do dan dén viéc trich lap thém hodc hoan nhép du phong giam gia hang

ton kho.

5. Tdng, gidm tai sin c6 dinh va bit dpng sin déu tw (Chi tiét timg logi tii san

theo yéu cau qudn ly ciia doanh nghiép):

S6 duw

Tiang
diu nam

Khoanmue trong nam

Gidm
trong nim

S6 dur
Ae
cuoi nam

- Gia tri con lai TSCD hiru hinh

- Gid trj con lai TSCD thué tai chinh
- Gia tri con lai BBSDT

................................

..................

.................

.................

- Gid tri con lai cuéi ky cia TSCP, BPDSPT ding dé thé chdp, cam c6 dam béo

khoan vay;

- Gid tri con lai cudi ky cua TSCD cuéi ky cho thanh Iy,

- Thuyét minh sé li¢u va giai trinh khac.

6. Vay va ng thué tai chinh Cubi nam

Trong nam

Tang Giam

a) Vay
Trong d6: Vay tir cac bén lién quan
b) Céc khoan ng géc thué tai chinh
Trong dd: N¢ thué tai chinh tir cac
bén lién quan
Cong

Pau nam
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7. Cdc khodn phii trd Cubinam  Paunam
a) Phai tra nguoi ban
Trong do: Phai tra cac bén lién quan
b) Ngudi mua tra tién trude
Trong d6: Nhan trudc cua cac bén lién quan
¢) Phai tra khac (Chi tiét theo yéu cau quan Iy):
- Chi phi phai tra
- Phai tra ndi by khac
- Phai tra, phai ndp khac
+ Tai san thtra cho xu ly
+ Cac khoan phai nop theo luong
+ Céc khoan khac
d) No qua han chua thanh toan
8. Thué va cdc khodn phéi ngp nha nuée  Diu  Séphai  S6di  Cudi
nam ngp  thucndép nam
trong trong
nam nam
(Chi tiét cho timg loai thué)
Cong
9. Dw phong phii tri Cudi Pau
nam nam
- Du phong bao hanh san pham hang héa
- Dy phong bao hanh cong trinh xay dung
- Dy phong phai tra khac
Cong
10. Vén chii sé hivu
a) Bang d6i chiéu bién dong cua von chu s¢ hitu
Cac khoan muc thudce von chii sé hiru
o V(in_, Thing Vé}l cé | chenn |ENST thﬁué
Chi tiéu gop cua| duw | khic | .. léch chwa phén Cén
chii s& | vén cb | ciia chi | P uiu t; .. |phoiva cac ong
hira | phan | sohiu | 4% | V& 1 quy
A 1 2 3 - 5 6 ¥
Sédwddunam | 0Ll
Tangvéntrongndm | | |

Giam vén trong nam
S6 du cudi nim

............
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- Thuyét minh va giai trinh khac vé vén cha s& hiru (nguyén nhén bi én dong va
cac thong tin khac).

11. Cac khodn muc ngoai Bdo ca’o tinh hinh tai chinh

a) Tai san thué ngoai (Chi tiét s6 lwong, chung loai va cac thong tin quan trong
khac ddi véi cac tai san thué ngoai chu yéu)

b) Tai san nhan gitr ho (Qoanh nghiép phai thuyét minh chi tiét'vé so luong,
chung loai, quy cach, pham chat cua tirng loai tai san tai thoi diém cudi ky).

- Vit tu hang hoa nhan gitr ho, gia cong, nhan uy thac.

- Hang héa nhén ban hd, nhan ky giri, nhan cam cd, thé chap.

¢) Ngoai ¢ cac loai: (Thuyét minh chi tiét sé lugng timg loai nguyén té).

d) Ng¢ kho doi da xu ly.

d) Thong tin vé cac khoan tién phat, phai thu vé 1ai tra cham,... phat sinh tir cac
khoan ng qua han nhung khong dugce ghi nhian doanh thu.

¢) Cac théng tin khac vé cac khoan muc ngoai Bao cdo tinh hinh tai chinh.

12. Thuyét minh yé‘ cdac bén lién quan (danh sach cac bén lién quan, giao dich
va cac thong tin khac vé cac bén lién quan chua dugce trinh bay ¢ cac ndi dung néu trén)

13. Ngoai cdac ngi dung da !rmh bay rren, ciac doanh nghiép dwoc gidai trinh,
thuyét minh cdc thong tin khdc néu thiy can thiét

VI. Thong tin bd sung cho cac khoan muc trinh bay trong Bdo cio két qui
hoat dong kinh doanh

Don vi tinh:.............

1. Tong doanh thu bdn hang va cung cap dich vu Nam nay Nam trudce

a) Doanh thu

- Doanh thu ban hang hoéa

- Doanh thu ban thanh pham

- Doanh thu cung cép dich vu

- Doanh thu khac

Cong

Trong d6: Doanh thu tir céc bén lién quan (chi tiét cho
ting doi tugng)

!3) Trudng hop ghi nhan doanh thu cho thué tai san
la tong so tién nhan trudc, doanh nghiép phai thuyét
minh thém dé so sanh sy khac biét wgii'{a viéc ghi nhén
doanh thu theo phuong phap phan bo dan theo thoi gian
cho thué; Kha nang suy giam loi nhuén Yz‘i ludng tién
trong twong lai do da ghi nhan doanh thu d6i véi toan b
sO tién nhén trudc.
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2. Cdc khodn giam trir doanh thu Namnay Nam trude
- Chiét khau thuong mai;

- Giam gia hang ban:
- Hang ban bi tra lai.
Cong
3. Gid vén hang bdn Niamnay  Nam trudc
- Gia von cua hang héa da ban;
- Gi4 von cua thanh phfim da ban;
- Gia vén cua dich vu da cung cép;
- Gia von khéc;
- Cac khoan chi phi khac dugc tinh vao gia von;
- Céc khoan ghi giam gia vén hang ban.
Cong
4. Doanh thu hoai dong tai chinh Niamnay  Nam trudce
- Lai tién guri, tién cho vay;
- Lai ban cac khoan dau tu tai chinh;
- Co tire, loi nhuan duoc chia;
- Lai chénh léch ty gia;
- Lai ban hang tra cham, chiét khau thanh toan;
- Doanh thu hoat dong tai chinh khéac.
Cong
5. Chi phi tai chinh Namnay Nam trudc
- Li tién vay;
- Chiét khau thanh toén, 13i ban hang tra cham:;
- L3 do ban cac khoan dau tu tai chinh:
- Lo chénh léch ty gia;
- Dy phong giam gia chimg khoén kinh doanh va ton
that dau tu vao don vi khac:
- Chi phi tai chinh khac;
- Cac khoan ghi giam chi phi tai chinh.
6. Chi phi quan Iy kinh doanh Namnay Nam trude

a) Cac khoan chi phi quan ly doanh nghiép phat sinh

trong ky
b) Cac khoan chi phi ban hang phat sinh trong ky
¢) Cac khoan ghi giam chi phi quan ly kinh doanh
- Hoan nhap cdc khoan du phong
- Cac khoan ghi giam khac
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7. Thu nhdp khdc Nimnay Nam trudc

- L1 thanh ly, nhuong ban TSCD;

- La1 do danh gia lai tai san;

- Tién phat thu dugc;

- Thué dugc giam, dugc hoan;

- Cac khoan khac.

Cong

8. Chi phi khdc Namnay Nam trude

- L6 thanh ly, nhuong ban TSCBD;

- L3 do danh gi4 lai tai san:

- Cac khoan bi phat;

- Cac khoan khac.

Cong

9. Chi phi thué thu nhap doanh nghigp hi¢gn hanh ~ Nimnay Nim trudc

- Chi phi thué thu nhap doanh nghiép tinh trén thu
nhap chiu thué ndm hi¢n hanh

- Diéu chinh chi phi thué thu nhap doanh nghiép cua
cac ndm trudc vao chi phi thué thu nhap nam hién hanh

- Toéng chi phi thué thu nhap doanh nghiép hién hanh

VIL Thong tin bo sung cho cic khoin muc trinh bay trong Bio céo lru
chuyén tién té

Céc khoan tién do doanh nghiép nim gitt nhung khong dugc sur dung: Trinh
bay g1a tri va ly do cua cac khoan tién va tuong duong tién 16n do doanh nghlf;p

nam gitr nhung khong duoc s dung do c6 sy han ché ctia phap luat hodc cac rang
bugc khé: ma doanh nghiép phai thyuc hién.

VIII. Nhitng thong tin khac
1. Nhimg khoan no tiém tang, khoan cam két va nhimg thong tin tai chinh khéc:...
2 Nhung su kién phat sinh sau ngay kel thic ky ké toan nam:..

. Thong tin so sanh (nhimg thay doi vé thong tin trong Bao céo tai chmh cua
cac nién dé kc toan B ) s o R B S TR R VS T R o S AR

4. Thong tin vé hoat dong LN tUC ........c..evevereeresreiesessesssses s sessnsssesenssssessessessens
5. Nhimng thong tin KRAC......ccvviiie i reran s ara e

X Lap. ngay... thang... nam...
NGUOI LAP BIEU  KE TOAN TRUONG  NGUOI DAI DIEN THEO PHAP LUAT
(KY, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
Ghi chii:

Doi veri triromg hop thué dich v lam ké toan, lam ké toan truong thi phai ghi ro 56 Giay
ching nhan dang ky hanh nghé dich vu ké toan, tén dom vi cung cdp dich vu ké toan.
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1. BIEU MAU BAO CAO TAI CHINH NAM CUA DOANH NGHIEP
SIEU NHO

1. B4o c#o tinh hinh tai chinh (Méu s6 B01 - DNSN)

Don Vi bA0 CA0uumuueeririssrisnes Miu sé B01 - DNSN
DI el tcivismnissniiiaisi (Ban hanh theo Théng te s6 133/2016/TT-BTC
ngay 26/8/2016 cua B$ Tai chinh)

BAO CAO TINH HINH TAI CHINH
Tai ngay... thang... nam...
Don vi tinh..............

I Mi | Thuyét |S6 cudi|S6 diu
CHE T 50 minh | nim | nim
1 2 3 4 5
TAI SAN
1. Tién va cac khoan tuong duong tién 110
2. Céc khoan dau tu 120
3. Cac khoan phai thu 130
4. Hang ton kho 140
5. Gia trj con lai cua TSCD va BDSDT 150
6. Tai san khac 160
TONG CONG TAI SAN 200
(200 = 110 + 120 + 130 + 140 + 150 + 160)
NGUON VON
I. N¢ phai tra 300
1. Phai tra ngudi ban 310
2. Ngudi mua tra tién trudce 320
3. Thué va cac khoan phai nép Nha nuée 330
4. Phai tra nguéi lao dong 340
5. Phai tra ng vay 350
6. Phai tra khac 360
I1. Vén chii sé hiru 400
1. Vén déu tu cia chi sé hiru 410
2. Loi nhuén sau thué chua phan phoi 420
3. Cac khoan muyc khac thudc von chi s& hiru 430
TONG CONG NGUON VON 500
(500 = 300 + 400)

) ) Lap, ngay... thang... nam...
NGUOI LAPBIEU  KE TOAN TRUONG  NGUOI PAI DIEN THEO PHAP LUAT
(Ky. ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Ghi chi:

(1) Nhitng chi tiéu khong co sé liéu dwpe mién trinh bay nhumg khong dwoc danh lai “Ma
56" chi tiéu.

(2) S6 li¢u trong cdc chi tiéu cé dau (*) dige ghi bang s6 am duwdi hinh thirc ghi trong
ngodc don (...).

(3) Péi véi doanh nghiép c6 ky ké todan nam la nam dwong lich (X) thi “S6 cudi nam” co thé
ghila “31.12.X"; “S6 dau nam” co thé ghi la “01.01.X".

(4) Déi v&i truomg hop thué dich vu lam ké toan, lam ké todn tricong thi phai ghi ré s6 Gidy
chitng nhén ding ky hanh nghé dich vu ké todn, tén dom vi cung cdp dich vu ké todn.
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2. Bio cdo két qua hoat dong kinh doanh (Miu s6 B02 - DNSN)
Pon vi b4 CAO0: . wuerereereerenne Miu s6 B02 - DNSN
Dia chitevcerecreeennerrsesnsenn. (Ban hanh theo Théng tw s6 133/2016/TT-BTC
ngay 26/8/2016 ciia Bé Tai chinh)

BAO CAO KET QUA HOAT PONG KINH DOANH

Nam...
Don vi tinh.............
A Mi | Thuyét | Nam | Nim
CHITIEU s6 | minh | nay |truwéc
1 2 3 4 5

1. Doanh thu thuan vé ban hang va cung cap| 01
dich vy
2. Gia v6n hang ban 02
3. Chi phi quan ly kinh doanh 03
4. 1L3i/16 hoat ddng tai chinh va hoat dong khac 04
5. Loi nhuén ké toan trude thué 05
(05=01-02-03 +04)
6. Chi phi thué TNDN 06
7. Loi nhuén sau thué thu nhdp doanh nghi¢p | 07
(07 =05 - 06)

i ) . Ldp, ngay... thang... nam...
NGUOILAPBIEU  KE TOAN TRUGNG  NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Ghi chu:

Doi voi trieomg hop thué dich vy lam ké todn, lam ké todn truomg thi phai ghi ré 56 Gidy
chimg nhén ddng ky hanh nghé dich vu ké todn, tén don vi cung cdp dich vu ké toan.

SPRINGO CO.,LTD | 0969 798 944 | 0984 394 338 | WEB: hrspring.vn | YT: @quantrinhansuphattrientochuc



30 CONG BAO/SH 1105 + 1106/Ngay 12-10-2016

3. Ban thuyét minh B4o cdo tai chinh (MAu s6 B09 - DNSN)

DON Vi DAO CAOcvererssssssinessessenes Maiu sé B09 - DNSN
DR CBs i imsmsismsavenissinsion (Ban hanh theo Thong tw so 133/2016/TT-BTC
ngay 26/8/2016 ciia B Tai chinh)

BAN THUYET MINH BAO CAO TAI CHINH
Nam...

I. Pic diém hoat djng ciia doanh nghiép

1. Hinh thirc s& hiru von.

2. Linh vuc kinh doanh.

3. Nganh nghé kinh doanh.

IL. Ky ké toan, don vi tién t¢ sir dung trong ké to4n

1. Ky ké toan nam (bét dau tir ngay..../..../.... két thic vao ngay..../..../...).

2. Pon vi tién té sir dung trong ké toan.

I11. Chudn myc va Ché dj ké toan ap dung

Tuyén bé vé viéc tuan thi Chuan muc va Ché do ké toan ap dung

IV. Thong tin bo sung cho cdc khoan muc trinh bay trong Béo cdo tinh
hinh tai chinh

Don vi tinh.......

1. Tién va twong dwong tién Cudinam  Piunam
- Tién mat
- Tién guri ngan hang khong ky han
- Twong duong tién

Cong
2. Cdc khodan phidi thu Cudinim  Paunim
(Chi tiét theo yéu cau quan ly)

Cong
3. Hang ton kho: Cudinam  DAunam

- Hang dang di trén dudng;
- Nguyén liéu, vat liéu;
- Cong cuy, dung cu;
- Chi phi san xuét kinh doanh d¢ dang;
- Thanh phiam, hang héa;
- Hang guri ban
Cong
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4. Thué va cdc khoin phéi ndp nha nwée  Pau  Séphai  S6da  Cudi
niam ndp thucndp nam
trong trong

nam nam
(Chi tiét theo tirng loai thué)
Cong
5. Phdi trd khdc Cudinam  Paunam
(Chi tiét theo yéu cau quan 1y)
Cong P aod

6. Cdc thong tin khdc do doanh nghiép tw thuyét mmh giai trinh

V. Théng tin bd sung cho cac khoan muc trinh bay trong Béo cdo két qua
hoat djng kinh doanh

Don vi tinh.............

1. Doanh thu thudn vé bdn hang va cung cdp dich vu Nam nay Nam trudc

- Téng doanh thu ban hang, cung cip dich vu
- Cac khoan giam trir doanh thu

2. Chi phi qudn ly kinh doanh Nimnay Nam trude

- Chi phi ban hang
- Chi phi quan ly doanh nghiép

3. Lai/lé hoat dpng tai chinh va hoat dpng khdc Nimnay Nim trudc

- L4i/16 hoat dong tai chinh
- L4i/16 hoat dong khéc
VI. Nhirng thong tin khac ma doanh nghiép cin thuyét mmh
Lap, ngay... thang... nam..

NGUOI LAPBIEU KE TOAN TRUOGNG  NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Ghi chi: Déi véi truomg hop thué dich vu lam ké todn, lam ké todn rmcmg thi phai ghi ro
$6 Gidy chimg nhan ddang ky hanh nghé dich vu ké toan, tén don vi cung cap dich vu ké toan.
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III. BANG CAN POI TAI KHOAN NQP CHO CO QUAN THUE
(MAU SO F01 - DNN)
Don Vi bA0 CA0:.ccuerererearrirenes M3iu s6 F01 - DNN
DRI cimscsonssnsssmnusssnensasnen (Ban hanh theo Théng tw sé6 133/2016/TT-BTC
ngay 26/8/2016 ciia Bé Tai chinh)

BANG CAN POI TAI KHOAN

Nam...
Don vi tinh:...
S6 hiéu TP % x 1. | SO phatsinh S6 dwr
t3i khodn Tén tai khoian | So dw dau ky P cudi ky
No¢ Cé No Cé N¢ Cé
A B 1 2 2 4 5 6

Téng cong

. ) ) . Ldp, ngay... thang... nam...
NGUOILAPBIEU  KE TOAN TRUGNG ~ NGUOT DPAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Ghi chu: Déi voi trieomg hop thué dich vu lam ké todn, lam ké todn triong thi phai ghi rd
s6 GIGL chieng nhdn dang ky hanh nghe dich vu ké toan, tén don vi cung cap dich vu ké todn.
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, PHULUC3
‘DANH MUC Bl!iZU MAU, G}AI TH'ICH Ng)l D‘UNG'
VA PHUONG PHAP GHI QHEP CHUNG TU KE TOAN
(Ban hanh kem theo Thong tw so 133/2016/TT-BTC ngay 26/8/2016
cua B¢ Tai chinh)
A.DANH MUC BIEU MAU CHUNG TU KE TOAN
TT TEN CHUNG TU SO HIEU
____________ L Lao dfng tiénlwong 4 |
.l |Bangchameéng ] 01a-LPTL |
2 |Bangchimcong lam thémgis | 01b-LDTL |
|3 |Bangthanhtointiénlwong | 02-LDTL |
4 |Bangthanhtointienthuong | 03-LDTL |
5. |Gidydidwomg | 04LPTL |
| _6___| Phiéu xc nhan san pham hodc cong viéc hoan thanh | 05-LBTL |
7. |Bang thanh toan tién lam thémgis | 06-LDTL |
8 | Bangthanh toan tien thuéngoai | 07-LPTL |
9 |Hopdonggiaokhoan | 08-LPTL |
10 | Bién ban thanh ly (nghiém thu) hop dong giao khoan | | 09-LPTL |
11 | Bang ké trich ndp cac khoan theo lwong | 10-LDTL |
12 |Bangphan bo tien lwong vabao hiémxahoi | 11-LDTL
_____________ Il. Hang tonkho |
_____ 1__|Phiéunhagpkho | 0I-VT |
_____ 2 |Phiéuxuétkho | 02-VT |
_____ 3 | Bién ban kiém nghiém vét tu, céng cy, san pham, hang héa |  03-VT
_____ 4 |Phiéubsovattwconlgicudiky | 04-VT |
..... 5 | Bién ban kiém ke vat tu, cong cu, san pham, hanghéa | 05-VT
_____ 6 |Bangkémuahing | 06-VI |
_____ 7__ | Bang phan bo nguyeén lidu, vit liéu, cong cy, dyngey | 07-VT |
____________ IIL. Ban héng
_____ 1 _|Béngthanhtonhangdaily kygwi | OI-BH _
_____ 2 |Théquiyhang | 02BH
............ Iv.Tiént¢ ]
1 |Phiéuthw 0I-TT |
2 | Phiéu chi 02-TT
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TEN CHUNG TU

SO HIEU

...........

Gidy dé nghi tam tmg

Bang kiém ké quy (ding cho ngoai té, vang, bac, kim khi quy,
daquy)

Bang ké chi tién

Biénbénthanh lyTSCH
Bién ban ban giao TSCD sura chira 16n hoan thanh
Bién ban danh gia lai TSCD

Bién bankiemkeTSCD

Bang tinh va phan bé khu hao TSCD

NS

....................

_03-TSCD |
04-TSCP

_05-TSCH |

06-TSCD
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DO Vit Mau s6: 012-LDTL
TR E— (Ban hanh theo Thong tu so 133/2016/TT-BTC
.’ o ngay 26/8/2016 cia B9 Tai chinh)
BANG CHAM CONG
Théng... ndm.....
Ngachbdc | Ngay trong thing Quy ra cong
lwong 86 cong | S6 cong | S cong nghi | S0 cong nghi S6 5
STT | Hovatén| hodc cap huong | huong | viéc, ngimg | viéc, ngimg i
b 11213].]31 ia ' " o025 | huong
ac lwong | lwong | viéchuong | viéc hudng..% BHXH
chirc vu san pham | thoi gian | 100% luong | Tuong
A B C 1123 ].]31] 32 33 Rl 35 36
Cong
Ngay... thang... nam...
Ngubi cham céng Phu trich by phin Nguoi duyét
(Ky, ho tén) (K3, ho tén) (Ky, ho tén)

KY hiéu chim cong:

- Luong SP: SP - Nghi phép: P

- Lrong }hﬁri gian: t - Hji nghi, hoc tap: H

- Om, Eiiéu dubng: 0 - Nghi bu: NB

- Con om: Co - Nghi khong lvong: KL

- Thai san; TS - Ngimg viéc: N

- Tai nan: T -Laodongnghiavu: LD
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Ty O M3u s6 01b - LPTL
B0 phiini.csiseese I (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)
L O .
BANG CHAM CONG LAM THEM GIO
Thang..... nim......
Ngay trong théng Cong gid lam thém
S N . Ngay : .
Tr| Heva®n 1o b | s | MY pibay, | NEY | Lam
lam viéc v le, tet déem
chu nhat
A B 1 2 1 31 32 33 34 35

Cong

KV hiéu chim cong

NT: Lam thém ngay lam viéc (Tir gio..... dén giod)

NN: Lam thém ngay thir bay, chi nhat (Tir gid..... dén gid)
NL: Lam thém ngay I&, tét (Tir gio..... dén gio)

P: Lam thém budi dém

Ngay... thang... ndm...

Xdc nhén ciia b phin (phong ban)  Ngudi chim cong Ngudi duyét

¢6 nguwdi lam thém (Ky, ho tén) (Ky, ho tén)
(Ky, ho tén)
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TR A— Mau s6: 02-LDTL
1181111 E— (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cia B Tai chinh)

N

BANG THANH TOAN TIEN LUONG

Théng.......... nam...........
: Nghi viée
Luong | Luong |ngimgviée| Phy Cac khoan Kyl
; s A v h 1 ,“‘0/ A i yr A N | " ~
6 Hova | Bie | He san pham| thoi gian lrltml, o cap Pilu Ting Tz_im phai khau trir vao luong | dugc linh
A Y wong | thuje | cap | °| img
TT| tn |lrong| so i | Kb 50 Wl Thie
i s ; ; ; ‘ U ue
S0 S0 | S0 So| So  So S0 | Ky
" s o] ong| .2 | &
SP | tien | cong | tien | cong | tien Hike BHAR) TNCN. | g tien | nhdn

phdi nop

Al B | L {203 (45 (67 (89 [10[11]12] 13 |14 15 [16]17]C

Cing
Téng s6 tién (viét bing chi):...
) Ngay.... thang.... nam...
Ngudi lip biéu Ké todn trung Gidm doc
(K7, ho tén) (Ky, ho tén) (Ky, ho tén)
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DOT Vit Méu 6 03-LDTL
B{ phan:....ui (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BANG THANH TOAN TIEN THUONG

Quy..... ndm.... i
Bac Mirc thuong ;
) , : . i | Ghichi
wk HoRR g Gl lwong | Xéploaithwong | Sotien | Kynhdn e
A B & l 2 3 D E
Cong X X X X
TOnG 6 10N (VI NG ChEY...ornss
Ngay.... thang.... nam...
N Iip biéu Ké toén truimg Gidm dbc
(Ky, ho tén) (Ky, ho ten) (Ky, ho tén)
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Pon vi:........  Cong hda xa hi chii nghia Viét Nam Miu s6: 04-LPTL
B{ phan...... Pdc ldp - Tu do - Hanh phiic (Ban hanh thco Thong tu

s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

GIAY PI PUONG ,
So..
Cﬁp cho
Pugc cir dx cong tac tal ........................................................................ rvereeeearnerneaeeneans
Theo cong 1€nh (hodc gidy gidi thi¢u) so_............ DEAY. ssesiavus thang............ nam............
Tir ngay........... thang......... nim.......... dén ngay.......... thang.......... NAM...vereereieeneenne
Ngay...... thang...... nam......
Nguwdi duyét
(K, ho tén, dong déu)
Tién img truéc
LORE cosssonsssnuinusnsinisd d
Cong tac phi......ccceeueeee d
CONRsaamaing d
Noi di | Phuong | D9 dai S6 ngdy L4l Chimg nhan
Noi dén Ngay vuen ching cong | o trd cua co quan
sir dung | duong tac (Ky tén, déng dau)
1 2 3 4 5 6 7
Noi di...
Noi dén...
Noi di...
Noi dén...
o NENGUN . cissnvsrinmoreisvesisseivesrasonssss vé X d= d
« N8 UG ovvianimmsmimnamisin vé Rissussssisionmivinii O ~Sonssinscasiscassnsiasasinni OO
- Phu phi 14y vé bing dién thoai....... vé ST s & ORRCHERY .
< Phdng nghh coanaasininmanin vé Kavaasviviavrmaveicns B M saaesinissomsmirions d
1. Phu cap di QUomg: CONZ.......ovvevrevirencrerceeerienaeinaas d
2. Phy cap lhwu tri:
Tong coNg NGAY CONG tAC . cuuverrererererrremsercreereseassassnains d
Ngay... thang... nam...
Duyét
S6 tién dugc thanh toan 12:........cceveerereerereeseeserenens
Ngudi di cong téc Phy trich by phén K& toan truéng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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DO Vitewreerrererrnne Miu sé: 05-LDTL
B¢ phan.............. - (Ban hanh theo Thong twr s6 133/2016/TT- BTC
ngay 26/8/2016 cua B§ Tai chinh)

PHIEU XAC NHAN SAN PHAM HOAC
CONG VIEC HOAN THANH

Ngay... thang... nam...

e don vi (Mofo ch AN «.ccremmssprsssssmmsmrsesssssarstassnsmnsnsassassasassrsasassssvenvessaxsresssrassissoss
Theo Hop dong s0:......cevveenennne. ngay thang.............. BB s
Tén san pham Pon vj S5 | Pon | Thanh | Ghi
STT n " ] - .3 .
(cong viéc) tinh lugng gia tién chu
A B B 1 2 3 D
Coéng
Tdng sb tién (viét DANG CHTE) ..ot es st see s ee s s s eeesee e

Ngay... thang... nam...
Ngudi giao vige  Ngudi nhdn vige  Nguoi kiém tra chit lwgng  Nguwdi duyét
(K3, ho tén) (K¥, ho tén) (KY, ho tén) (Ky, ho tén)
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Mau s6 06-LDTL

Pon Vit

TR C— (Ban hanh theo Thong tu s6 133/2016/TT-BTC

ngay 26/8/2016 ctia Bo T chinh)

BANG THANH TOAN TIEN LAM THEM GIO
Thanguu.ume: 11| H—

R S

¢ 56 Lamthém | Lam the . S0 tic
o) 4 | Limé | A em | Limtem | e || Shagy ||
Ho| Hé | phy |Cong | Tién | Miclwong | . . . | ngiythr |ngay lé,ngay| . .., |Tong S| thye |Ngudi
TF | 7 | . . ngay lamvige, . : budi dém | | nghi bu :
. vi| so | cap | h¢ |luong bay. chil nhil fet cng dugc | nhin
tén | lvong| chire | s | thing i S5 | Thanh | S6 | Thanh | S6 | Thanh | SO | Thanh | tién | So | Thanh | thanh | tien
W BY VSO o | e | giv | ddn | gio | toin | gio | tén oo | tén | toin |kyten
AlB | | 2 3 4 51617 8 o 10 [ 1] 12 |13 4| I5|I6] 17 8 C
Cong | x X X X X | x| X X X X X X

Nguii dé nghi thanh todn

(Ky. ho tén)

K toan trudng

(Ky, ho tén)

......................................................................................

Ngay... thang... nam...
Nguwoi duyét
(Ky, ho tén)
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)11 ) S Mau s6 07-LDTL
T T TH— (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngdy 26/8/2016 cia By Tii chinh)
BANG THANH TOAN TIEN THUE NGOAI
(Diing cho thué nhén cong, thué khoan vi¢c)

80 v
O 100 DRUIO UMM it bR ae
B) phan (hodc dia chi):.......cuurnn,
Di thué nhimg cong ViEe $aU dez....mvrerermeresse 2 i M. flr ngay.......... dén ngay..........
Ho va tén Dia chi Noi dung S cong hodc | Dongid | ., . TlCl: S? ne[.‘ ’
" : Ny ;. . Thanh | thué | conlai | Ky
STT| ngudidwge | hodcso CMT/ | hodcténcong | khoi lwong cong | thanh | .. : ¥
y - : ) Gk 3 45 13 .| tien | khau | dugc | nhdn
thué thé ciin cudc viéc thué viéce da lam todn y .
trir nhan
A B C D | 2 3 4 |5=3-4| E
Cong
Dé nghi............ cho thanh ton SO tieM:..........c....
S0 tié (VIEt BANG CHRY....rvvesrssmsssm

(Kém theo... chimg tir ké todn khdc)
Ngay... thang... nam...

Ngwdi dé nghi thanh todn K& todn trwémg Nguwoi duyét
(Ky, ho tén) (Ky, h tén) (Ky, ho tén)
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DOn Vituerrersesnnns Miu sb: 08 - LPTL

B0 phan:......cc..e... (Ban hanh theo Théng tur s6 133/2016/TT-BTC

ngay 26/8/2016 ciia B Tai chinh)

HQP PONG GIAO KHOAN
Ngay... thang... nam...
SOurrrrirrrrsrrannnens

HOVRIEN .csasasssissiisionnn CRUC VUit e ssnes e s s nnns

Bl il ...oiciiiisiiss DONEIR0 BRORD..covisnisssmsivsmisvissivesins

-----

Ho VA BN .coneeorrssrssansesnsnsans CIUIE Vilbissisinnnasonssnirissssbsnsssiissintonsiansissanissins saskvsssiinisstoissns
Pai di€n...cccevrverieeeeeirneneen. DEN NhAN KhOAN.....cciiiiiiiiiiiii e

CUNG KY KET HQP PONG GIAO KHOAN NHU SAU:
I. Piéu khoan chung:

-----

- Diéu kién thuc hién ROP QONE:........covveeeereeeciiiessssesssesssssessssssssssssssssssessessessesass

- Thoi gian thue hién hop ddng:......c.oveeveececveevrienns

I1. Pidu khoén cu thé:
1. N§i dung cong viéc khoan:

-

------------------------------------------------------------------------------------------------------------------------------

2. Trach nhiém, quyén loi va nghia vu ctia ngudi nhan khoén:

------------------------------------------------------------------------------------------------------------------------------

..............................................................................................................................

e
=
o
=
=
=3
(D>
8
Mo
&
>
=
9.
<
-
=
L 1]
=
—]
ot ]
o
Sﬂ
fos]
(o
(42
=
o,
o]
o
o
o
=

------------------------------------------------------------------------------------------------------------------------------

Pai dién bén nhdn khoén Pai dién bén giao khoin
(Ky, ho tén) (Ky, ho tén)

Ngay... thang... nam...

Neguwdi lap Ké toan trwéng bén giao kho4n
(Ky, ho tén) (Ky, ho tén)
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311 1) E— Mau 56 09 - LDTL
B) phén:................ (Ban hanh theo Thong tu sé 133/2016/TT-BTC

ngay 26/8/2016 ciia Bd Tai chinh)

BIEN BAN THANH LY (NGHIEM THU) HOP PONG GIAO KHOAN
Ngay... thang... ndm...

Gid tri hop dong da thire hi@N:.....o.evvcveeieveee e -

Bén...... da thanh toan cho bén...... sd tién la.............. ddng (viét bang chiX).......ccco.......
S tién bi phat do bén..... vi pham hgp dong:............ ddng (viét bang chiX).........ccocovve..
S6 tién bén.... con phai thanh toén cho bén..... la........ dng (viét bing chi¥).........cc........

KRB I vnaniniinins

Pai dién bén nhin khoan Dai dién bén giao khoan
(Ky, ho tén) (Ky, ho tén, dong dau)
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DO Vit Méu s6 10 - LBTL
TR L — (Ban hanh theo Théng tr s6 133/2016/TT-BTC
ngay 26/8/2016 ctia B Tai chinh)
BANG KE TRICH NOP CAC KHOAN THEO LUONG
Théng.... ndm...
Don vi tinh:.........
Bio hiém xa hdi, bao hiém y
S¢ théng trich | Tong quy luong | bao hiém that nghiép, bao hiém Kinh phi cdng doan
BHXH, BHYT, | trich BHXH, tai nan lao dong
STT| BHTN, | BHYT,BHIN, Trong do: Trong do: 86 phai b4
BHTNLD, | BHTNLD. | Tong | Trich | . .~ |Tong| Tich | Trir | npeing dé"lai"f;i
KPCD KPCD O | vio chi v g viochi | vao | dodn cép it
; lwong ; \ tai don vi
phi phi | lwong |  trén
A B 1 2 3 4 516 7 8 9
Cing
Ngdy... thang... ndm...
Ngudi l3p bing Ké todn trimg Gidm déc
(K, ho tén) (K, ho tén) (K, ho tén)
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BO‘“ vi:ln"““ﬂ”""“
1)) 11—

Mdu 6 11- LDTL

(Ban hanh theo Thng tir 56 133/2016/TT-BTC
ngay 26/8/2016 ctia B Tai chinh)

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI
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Théng... ndm...
coTullom T b-FoL TK 338 - P, ph np Khic
nguoi lao dong

g 1 Kinh , : o R TK 335 Tin
Ul cic |8 " | Bio | Bag | Bi0 | Bio | CongCOTK ) HE
TT {Doi tugng .| CoyP 2 |pa | hiém [hiemtai| 338(3382, | .. .| cong

, , Lirong | khoin cong | hiem | hiém b o | 13833384 phii tra

sir dung (Ghi Khi TK | 7 Ahii | v that | nan lao , 384,

fp sl 4| qgq | dodn | XAROTL YIS pobisn | dong | 3385, 3388)

No céc Tai khoan) ¢p | dong )
A B 1 2 | 3] 4 516 7 § 9 10 | 1
| | TK 154- Chi phi san xuét, kinh

doanh dg dang (TK 631- Gid

thanh san xuat)
2 | TK 642- Chi phi quan Iy kinh doanh
3 | TK 242- Chi phi tré trude
4 | TK 335- Chi phi phdi tra
5 | TK 241- Xay dimg co ban dir dang
6 | TK 334- Phéi trd ngudi lao dong
7 | TK 338- Phai trd, phai ngp khéc

Cing:
Ngdy...... thing..... ndm...
Neuéi 13p bng KE todn triémg
(Ky, ho tén) (K, ho tén)

9t

9S/0V€d DNOD

910C-01-21 ABEN/9011 + SOII
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{70 7 H— Méu s6 01- VT
B§ phén................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

PHIEU NHAP KHO
Ngay....thang.... nam....... NQiiciinasiisisisasssvin
] CBicisuismisimsvissiasispisiongs
< HO Vi BN DEOR FIB0 iiiimisiinsiiiismmsnismimiiisisiis s s isssiosssme voaii s
- Theo............ 7, F— ngay..... thang..... DAM..... CHA....corirrmirinrienieeisieeniensesssensensans
Nhap tai Khot..uveevereererenrenreressenens U NI coisismsssuisimiavmmsnsicimsssisimsmnvivvissasvasiinustts
Tén, nhéan hi¢u, quy Pon S6 luong
cach, pham chat vat tu, | Ma . Pon | Thanh
STT ; 2 £ A2 Theo Thyc . 2
dung cu san pham, O | . b | eha . h3 gia | tién
hang héa inh | chung tu | nhap
A B C D 1 2 3 4
Cong X X X X X
- TONg 88 tiEN (VI AN ChIE):...vuvveecvereereeeaeesrceesesssesssssssesessssssesssssesssssessesssssssasssesssssess
- SO ChUME tir ZOC KEM thEO0 ... ceveiveceiceceeiesieeeresesessessessesss s s s s sse s sssb s snsnes
Ngay... thang... nam...
Ngudi ldp phiéu  Ngwoi giao hang Thia kho ' K& toan trwdmg
(Ky, ho tén) (Ky, ho tén) (K, ho tén) (Hodc bd phan

¢6 nhu cu nhap)
(Ky, ho tén)

SPRINGO CO.,LTD | 0969 798 944 | 0984 394 338 | WEB: hrspring.vn | YT: @quantrinhansuphattrientochuc




48 CONG BAO/SH 1105 + 1106/Ngay 12-10-2016

Don Viteeereereseaesenes Miusé 02- VT
B phan:......cccceeneee (Ban hanh theo Thong tu so 133/2016/TT-BTC

ngay 26/8/2016 cua Bo Tai chinh)

PHIEU XUAT KHO

Ngay..... thang..... nam...... I ccinassisssmsimmmmmiss v
SO i COureeireeeeeeier e
- Ho va tén ngudi nhan hang:.................. Bja chi (b0 phit).ciivssinmnisnerins
I e 1 1 11 SO DT ——
- Xuét tai kho (AN 16):......ouervvrreereenenn. Dia GiéMeuerereeceeriesiericressessisssessseenes
Tén, nhan hi¢u, quy cach, | .o | Pon .SO lugng Bon | Thanh

STT | pham chat vét tu, dung cu, B Vi Yéu | Thuc i3 S5

. 2 . ; sO , N % gia tién
san pham, hang hoa tinh | cau | xuat
A B C D 1 2 3 -
Cong X X X X X

- Téng s6 tién (viét bang chir):...........
- S6 chimg tir 2OC KM the0:......vueeeeeeeerecieseneeseisciesiessesssssessssssssenians

Ngay.... thang.... nam...
Ngudi lap phiéu  Ngudi nhan hang Thi kho Ké todn truomg Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ho#c bd phan co (Ky, ho tén)
nhu cau nhap)
(Ky, ho tén)
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DR V] snssiomsiniis Miu 56 03- VT
Bé phin................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)

BIEN BAN KIEM NGHIEM
Vit tw, cong cu, sin pham, hang héa
Ngay... thang... nam....

Sd:.
OO o 0 BN CHADE oo B s BB cisissisii i istismmsmssssiss tiins
Ban kiém nghiém gom:
+ Onnga Chuec vu............ DPai dién.......... Trudéng ban
+ Ong/Ba.................... Chiic vu............ Dai dién................ Uy vién
+ Ong/Ba.........ccoovvvnee. Chie V..., Pai dién................ Uy vién
Pi kiém nghiém céc loai:
Két qua kiém nghiém
Tén nhan sS4 L r =
| higu, quy Phuong | o || ; %5 Tomg
S6 | cachvatte, | Ma | thie | D" | O So luong | khong | Ghi
TT | cong cu, san | sb kiém g ; i dun’g quy dung QuY | chy
Fd . - tinh chng cach cach
pham, hang nghiém i SN i
Héa pham chat phazm
chat
A B C D E 1 2 3 F
Y kién ctia Ban Kiém nghiSm:.........o..oo.ovvovoeeeeeeeeeeeeeee e
Dai dién ky thuat Thi kho Trwéng ban
(Ky, ho tén) (KY, ho tén) (Ky, ho tén)
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DO Viteerrereoreasesenes Miu 6 04 - VT
B phén:....ccuin (Ban hanh theo Thong tu so 133/2016/TT-BTC
ngay 26/8/2016 ciia B Tai chinh)

PHIEU BAO VAT TU CON LAI CUOI KY
Ngay... thang... nam...

863 siccsisiasvnss
BO PhAn SI AUNE:...couvueiirciriesisinisinisnieis st st
S6 | Tén, nhan hi¢u, quy céch, | Ma | Don S6 Ly do: .
TT pham chat vat tur sO | vitinh | lugng | con sir dung hay tra lai
A B C D 1 E

Phu trach bg phén sir dung
(Ky, ho tén)
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)R C— M#u s6 05 - VT

T T L T— (Ban hanh theo Thong tr 56 133/2016/TT-BTC

nghy 26/8/2016 cila B Thi chinh)

BIEN BAN KIEM KE VAT TU, CONG CU, SAN PHAM, HANG HOA

- Thor diém kiém ké..... gio... ngdy... thang... nam.....
- Ban kiém ké gom:
f)ng/Bﬁ' s (0111 (VR RORIORS | (1| OO Y Trudng ban
Ong/Bi:.....oor s CUIC Vil YR 1 Uy vién
Ong/Bﬁ' wrssnss CHIC Vlloossrrisesssssssssssmssssssssssens Dai diBn:......ooooooovvveoicciicissisimiiinissinns Uy vién
- Pi kiém ké kho ¢6 nhitng mét hang dudi day:
S | T shinki 6 'Tl:eo Iheol | Chénh léch _ Phﬁn'l chit :
T | quycichvi tu: Mf i ij'n s:") ke toélf :klem ke. : Thira ‘ : Thiéu ‘ Ct:m Ke:m M:lt
7| dige. 0| b gid | S0 Tiﬁmh So Tl?s:nh S0 Thimh So TI?::nh ot pha;m phaﬁm
legng | tién | luomg | tién | lwong | tién | leomg | tien | 100% | chit | chat
A B C D l 2 3 4 5 6 i 8 9 10 1 12
] Cong | x x | x x | x x‘ X ;— X X
Ngdy... thang... ndm...
Gidm doc Ké todn trudng Thii kho Truéng ban kiém ké
(Y kién gidi quyét s chénh léch) (K, ho tén) (K, ho tén) (K, ho tén)
(Ky, ho tén)

SPRINGO CO.,LTD | 0969 798 944 | 0984 394 338 | WEB: hrspring.vn | YT: @quantrinhansuphattrientochuc
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PON Viteorerrerrersennes M3iu 56 06 - VT
B phan:......ccoenne (Ban hanh theo Théng tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

BANG KE MUA HANG
Ngay.... thang.... nam....

Quyén $6:.......eunn.e.
(7 S
NO:..oevvvrernnne
5, S
IO VA LER DEUOT TIAL. ccicsiissinsiininismisivississsnsivisiinssisssssuiibisnsnion
- B phéin (phong, ban)........ccccusrssassnissnsssssssssssisrisssssssasassassstosassss
Tén, quy cich, pham chat DPiachi | Pon S6 | Pon | Thanh
STT : S " . o - i3
hang héa (vit tu, cong cy...) | mua hang | vi tinh luong | giad tién
A B C D 1 2 3
Cong X X X
Téng s6 tien (Viet bANG Chi):.e.vververeieeris e sisssseesenensees
O CINE: (o issviansminsvasnnsnssvnn s 4h 8o R e e A e AR A S S S mah LR e M AR ARG o
Ngudi mua Ké toin truong Ngudi duyét mua
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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210 T — MAu s607- VT
B0 phén:......cccennnae (Ban hanh theo Théng tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

BANG PHAN BO NGUYEN LIEU, VAT LIEU
CONG CU, DUNG CU
Thang...... nam......

ST T
Ghi Cé cac TK Tai khoan 152 Tai khoan 153
- G | . | Gid | Gia s
gy . hach £ hach thuc
Doi tugng str dung i | thucte | o 9 242
(Ghi No cac TK)
A B | 2 3 4 5
1 | TK154- Chi phi san xuit kinh
doanh d& dang (TK 631- Gia
thanh san xuat)
2 | TK 642- Chi phi quan 1y kinh
doanh
3 | TK 242- Chi phi tra trudc
B | cenisamiensssi
Cong
Ngay.... thang.... nam...
Ngui ldp biéu Ké todn truéng
(Ky, ho tén) (Ky, ho tén)
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DO Vteeorrrerseonns Mau s6 01 - BH
Dia chi:............... (Ban hanh theo Thong tw s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

BANG THANH TOAN HANG PAI LY, KY GUI

Ngay... thang... nam... prén .
B cisusssmsswmsossies
IR s v onsocsmaions
LB csiitiasnassaniiss
Can cir Hop dong s6:.... ngay... thang... nam... vé viéc ban hang dai ly (ky guri),
Chiing t6i gom:
- ()ng/fo .......... chuc vu......... Pai dién.........c.cccoevnneen ¢6 hang dai ly (ky gun).
- Onngﬁ .......... chice vu......... L o R T
- Ong/Ba.......... Chi¥C Wiliiiviss Pat im0 nhan ban hang dai ly (ky guri).
- Ong/Ba.......... chic vu......... Pai di€n Aon Vi....ooovveerininneeniiiiineecisneeecssssnnessssanens
I. Thanh quyét toan sé hang dai ly tir ngay..../.../... dén ngay.../.../.... nhu sau
Tén, quy : | Sé Sé hang d ban S6
. | cach, pham | Pon o luong | ..z trong ky lugng
SO 2 PO . | lugng . Tong gy X
T chat san vi t3n nhén " . ton
pham tinh diu kv| tone S6 |DPon| Thanh | cuodi
(hang héa) qukyl iy luong | gia | tién | ky
3= =
A B C 1 2 142 -+ 5 6 3.4
Cong X X X X X % X
I1. SO tién CON NQ CUA CAC KY tIUGC oot eseseesesesa s seeeseses e secsenesesanes
I11. S6 tién phai thanh toan dén ky nay: (II1 =11 + COt 6)......evveeveeeereeeeerererrrns
IV. SO ti8N QUQC NBEAN IA1:.......ciumisimiisisimsisssssissssssssrsssssssissnssssisssonsssssssssnssassoses
T L T
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T ThU€ NOP NQ..ceviiiiiiiieiiree e s rre s s e b e e ssesa s e s a e e
+ Chi phi (N8U CO)..evviiiiiieieee e Sinibimaasesmetifosnss

B T L e T

VI. Sé tién ng lai (VI=III - IV - V)
* Ghi chi:.......ooo.....

Gidm déc don vigiri  Ngudi ldp bang thanh todn  Gidm doc dom vi nhén

hang dai ly (ky giri) (K, ho tén) bén hang daily
(Ky, ho tén, dong dau) (Ky, ho tén, dong dau)
Ké toan truéng don vi giri K& todn truwdng don vi
hang dai ly (ky giri) nhén ban hang dai ly
. (Ky, ho tén) (Ky, ho tén)
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POn Vitevorrerererrerens MAiu s6 02 - BH
Pia chi:..coeereneeee (Ban hanh theo Théng tur s6 133/2016/TT-BTC
ngay 26/8/2016 cuia B Tai chinh)
THE QUAY HANG
NAY 18D the..cvorvmerssmnsocmpsosaes TO SO cveeeiierieissreneians
= Lo BROE ssvnmmpnsmames OOERICHY s asssssssarcss
=D VLR s Don @id:...oooeeeiiic
Nhap | \ha Cong Xuit ban Xuat khéc ‘
Tén | Tén | tir khzf t5n dau Tén

Ngay | ngudi | dau | kho trone: | NE2Y (c2) cudi
thang | ban | ngay | trong &

.> | vanhap | Luong | Tién |Lugng| Tién | ngay
. .= | ngdy
hang | (ca) | ngay

trong (ca)
) | Y | ngay (ca)
4=
A B 1 2 3 14243 5 6 7 8 9

Cong

Ngudi lap
(Ky, ho va tén)

SPRINGO CO.,LTD | 0969 798 944 | 0984 394 338 | WEB: hrspring.vn | YT: @quantrinhansuphattrientochuc



CONG BAO/SS 1105 + 1106/Ngay 12-10-2016 57

BU“ vi:“onooo-n--.anno M;“ 86 0] '- ﬂ
Dia chi:.....ccceeueee (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B§ Tai chinh)
PHIEU THU Quyén s6:...ou......
Ngapy.......thang.......nam.....
7,
No:.
Cé:.
Ho va tén ngudi nop tién:......ccoeveevrvneess
Pia Chiieeeeicccccicieceeeee s
B T 1[5 o R o
TR T L LA (VIEt DANG CAIE):.voveveeeaeeeieseesieesessessessessens s sessenns
R B RO it e b s B A e Chirng tir goc
Ngay..... thang..... ndm......
Gism dbc Ké toén trudmg Ngudi ndp tién Ngudi ldp phiéu  Thii quy
(Ky, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

D3 nhén du sb tién (viét bang chi):.............

+ TV G4 NEOBI 181....cocviniicsusnssasissssisisiassisessssssosisressonssssusnssnorarisnsssonssssssssssarssssssssssnsss

(Lién giri ra ngoai phai déng dau)
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Pon Viteeeerrerererennns Miu 56 02 - TT
Blia el (Ban hanh theo Thong tu so6 133/2016/TT-BTC
ngay 26/8/2016 cua Bj Tai chinh)
PHIEU CHI Quyén Y
Ngay..... thang..... nam....... SO usanssssvianiinns
NG e
B0 csnmmisansini
HO VA 180 NEZUT NNAN GEN:......veoeeeeeeeeeesseessase e sssie s ssssssasesssesssssssssssssesssssas s ssssesssssssssens
I IS ..ocenorsnssansoerenensasannsonssanemensonanioanisiipsssisinsss iisirsbm s B AR SR
LY 80 6hE . ianainmascsnmeas e
T (VAL BRNE OII s
BERIIY TIA0 cvanvianvssisnossesos mvitn st o Ao i Chiig tir gbc:
Ngay...... thang...... ndm....
Gidm dbc Ké todn trudmg Thi quy Nguoi ldp phiéu  Nguoi nhén tién
(KY, ho tén, dong diu) (Ky, ho tén) (KY, ho tén) (KY, ho tén) (KY, ho tén)
Di nhan @ 56 tien (VIEt BANE ChTE):..veemeveeeereeesesesiseeeseesieeesesse s essseesssesssssssees
F TY ZIA NMZOAL 1€ veiiieieeiiee i ccbrre e e e eae e ssseeesssesesaeesssnaeessnaeessssaesnsaessssnenssnnansnnes

+ 86 tién quy ddi:............
(Lién guri ra ngoai phai dong dau)
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Don Viteeernrsesnsnnnns MAus603-TT
B0 phén:.....ccceueee. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B9 Tai chinh)

GIAY BE NGHI TAM UNG
Ngay..... thang..... nam......

B phan (ho@ic Dja chi)ie.eooiiciiiee e
Pé nghi cho tam ing s8 tidn:......c..coevvevvereerenn. (Viet BANG CHIE)..ovvorerererreerererennaes

Ly do tam ng:........cccveuenneee.
Thoi han thanh t0AN:........cooiiiiiiiieieicicciiee e cccbrtr e seaaseesesesssaabateees e ssnssnaseeseasseses

Giam déc Ké toan truéng Phu triach bd phdn  Ngudi dé nghj tam tng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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3115118 I M#u 56 04 - TT
B{ phén:.....cccceeane. (Ban hanh theo Théng tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

GIAY THANH TOAN TIEN TAM UNG
Ngay..... thang..... ndm....... S,
NO s

CO%iina
- Ho va tén ngudi thanh toan:.........ccoceveiiiiniicinecnnns

- S& tién tam tmng dugc thanh toan theo bang dudi day:

Dién giai S6 tién

A 1

1. S6 tién tam g
1. Sb tam img cac ky truéc chwachihét [ e,
2.S6tamimgkyndy: |

- Phiéu chi sé............. ngay.........

- Phiéu chi 6............ngaAY.........

I1. Sé tién da chi °
1. Chimg tir S6........... BRAY.cicoviin: | cissssassaosesssssisevinns
2....

I11. Chénh léch
1. Sé tam img chi khong hét (I - 1)
2. Chi qué s6 tam (g (II - I)

...............................

Gidm déc  Ké to4n truémg K& todn thanh todn  Ngudi dé nghj thanh toén
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Bun vi:.vv.iv’##ﬁtﬁl.&it.. Mgu sa 05 '- TT
Dl chitisaiasi (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B§ Tai chinh)

GIAY PE NGHI THANH TOAN
Ngay....... thang........ nam.......
TETIIIE FAREL ..o i asamaiinssanmssninsons suomipasmus bR aos N e S S ooag s RSo A b whRY

Ho va tén ngudi dé nghi thanh t0An:............c.eerereiesesereressesssssessesessesaesns

----------------------------------------------------------------------------------
--------------------------------------------------------------------------------------

------------------------------------------------------------

Ngudi dé nghi thanh toan Ké toan truémg Ngudi duyét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

DON Viterererseseesesens M3iusb 06 - TT
13 ) F: WU | | HOO—— (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BIEN LAI THU TIEN
Ngay..... thang..... nam..... ’
Quyen s6:.....ccevueeene
ST LA
- HO VA t€N NGUOT NOP . iveiiiieeivri et sesescsme s srsee s s sine e
B o B v 1 L s o

< INOT AUDE TN conecivirerarersesmsasnmnessiiesneamissopsssssssionissmins s oo

- SO 1ién thuz...ecveecereeieree, (VIiEt bAng Chill):ovevvveceerceerereereseieresenresenennns
Ngwdi np tién Nguoi thu tién
(Ky, ho tén) (Ky, ho tén)
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DD Vi asmuisorsion M3u 6 07 -
Bo phijn: ............... : (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

BANG KE VANG BAC, KIM KHI QUY, PA QUY

(Dinh kém phiéu........ccooerververerierennns QuYEn $6:...vuvenrennn
Ngay....... thang......... nam ) 0% iz sussssssiniasiensie
sTr | Tén loai,quycach | Bonvi |- S0 | 5o ois | Thanhtidn | Ghi chu
pham chat tinh lugng
A B C 1 2 3 D
Cong X X X
Ngay....... thang...... nam......
Ké to4n trwgng  Ngudindp (nhan)  Thii quy Ngudi kiém nghi¢m
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Pon Vitevriereesrens Méu s6 08a - TT
Bé phan:....cccee. (Ban hanh theo Théong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua BTC)
BANG KIEM KE QUY
(Diing cho VND) .7, T
Hom nay, vao........ FAT AN ngay......... thang......... nAm.......
Chung t6i gom: )
- Qng/Ba: ..................................................................... dai di¢n ke toan
=ONE/BAi..eiiittis s dai dién thu quy
- Ong/Ba ceneeeeeeenne dal di€n...
Cling tién hanh klcm ke quy tlcn mat ket qua nhu sau:
STT Dién giai S6 lugng (t0) S tién
A B 1 2
I S6 dur theo s6 quy: o O ST
I | S6 kiém ké thyc té: S
1 Trong d6: - Loai S O (EEroverrspEr ey
2 =Loglt 00000 ] sisessessessaves
3 - Loai
4 - Loai cania s o v
5 O ORI | [
III | Chénh I¢ch (11 = I - II): X: L G
ll S [l 1) OO RS
Rl I 11T 3T OSSR
- Két 1udn sau khi Kidm K& QUi o meeeecreieeeeineresssesse s sssssssesssssssessenaes .
K¢ todn truong Thu quy Nguoi chiu trach nhi¢m kiem ké quy
(KY, ho tén) (Ky, ho tén) (Ky, ho tén)
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63

Bq phan : sbdssasiissRnae

Maiu 56 08b - TT
(Ban hanh theo Thong tur s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

BANG KIEM KE VANG BAC, KIM KHI QUY, PA QUY

i T——
Hom nay, vao........ i s S HEAY s thang......... nam.........
Chung t6i gﬁm '
- Ong/Ba ... dai dién ké toan
- Ong/Ba ....................................... dai dién thu quj’r
- Ong/Ba - .. dai dién...
Cung tién hanh klem ke quy ngoal té, vang bac két qua nhu sau:
Sé Ponvi| S6 | Pon | TinhraVND | Ghi
Dién giai , . & %z .
TT tinh lugng gia Ty gia | VNP chu
A B C 1 2 3 B D
I | S du theo so ké toan X X | ereereen | e | e | e
11 | S6 kiém ke thyc té (*) X % | | v | e | s
1 [-Loat i | e | e | | | e,
2 [=EB&I 000 Yevesss [ s [ | s T oo | ceses
3 |- i | i [ e | e | e | e,
IIT [ Chénh léch (III =1 - II) X ; N (DU, Rl TR e
3 15y R U ) O SRS ORI
+ Thiéu ..............................................................................................................

........................................................................................................................................

Thu quy
(Ky, ho tén)

Ké toan trudng
(Ky, ho tén)

Ngudi chiu trach nhiém kiém ké quy

(Ky, ho tén)
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LT L A—— Miu s6 09 - TT
B{ phian.......cccuune. (Ban hanh theo Thong tur s6 133/2016/TT-BTC
ngay 26/8/2016 cua B§ Tai chinh)

BANG KE CHI TIEN

Ngay..... thang..... nam....

Ho VA 181 BEwl Chitiviiisinimimsisisssiinissisiissiiasisisioiissirosssosissbvisionss

Chi ChO CONE VIEC:...ccrevrrsurseessnssenessessnessnessunsassesasssessnsssnsssnsssassnsonsessassnsssassssnsanss

STT | chmetr Nbi dung chi S tién
SO hiéu Ngay, thang

A B C D 1

Cong

SO tién bAng Chilr......coveeiiieiieeeer e

(Kém theo.... chimg tir goc).

Nguoi lap bang ké Ké toan truéng Ngudi duyét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Don vitiieiniinas Mau s6 01 - TSCb
B{ phan................. (Ban hanh theo Thong tu so 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

BIEN BAN GIAO NHAN TSCP

Ngay..... thang..... nam...... '
So:.
NO e erraaees
COLimnmnavsise
Can cir Quyét dinh $6:.......cvuee.. ngay....... thang....... NAML....... CUA...oevvevrersercmnecnens
......................................................................... vé viéc ban giao TSCD.......c.ccccvvuneenes
Ban giao nhin TSCP gom:
VBB iccivsorsasissimsismsiainns S Wlsssmsivimianss Pai dién bén giao
.01 7] > R SN W comvnmssasscvasnasiesi Pai dién bén nhan
wORBBE i CAOE i ivnissisiionii Pai dién......cccoeeevnnnens
DITF LT T g Bl 0 0 U —
Xac nhan viéc giao nhan TSCD nhur sau:
Tén, ' _ Ehing Tinh nguyén gid tai sin ¢d djnh
kyhigu | g | Nuoe | | AL Gk Chi | Chi
; . i . dua .. Gia . ' Nguyén | Tai li¢
STT |auy cich | pia, | 530 san | . .| (dién : phi phi i Bt
€8 |rgep| Mt | (g [VAOS| g | mua ; h gid | ky thujt
hang (XD) dung | oo L @sxy | | Y TSCP |kém theo
TSCD) iét ke) chuyén | thir
A B C D 1 2 3 4 5 6 |7 8 E
Cong x X X x x X
DUNG CU, PHU TUNG KEM THEO
S6 Tén, quy cach dung cu, . P i
, auy . ung cu Pon vj tinh SO lugng Gia tri
thir ty phu tung
A B C 1 2
Gi&m dbc bén nhén Ké todn trwdmg bén nhén Ngudi nhin Ngudi giao
(Ky, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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3101 N Miu s6 02 - TSCP
BO phin:.......eovu.. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)
BIEN BAN THANH LY TSCP
Ngay..... thang...... nam......
SO,
No:...coeeeeeee.
[ O JN—
Cin cir Quyét dinh s6:........ ngay...... thang...... ndm...... Cla....cccovvereeiunannen.
................................................................ Vé viéc thanh 1y tai san ¢ dinh.
I. Ban thanh Iy TSCD gém:
(0711:7) 7 YR (83,17 | PEIRPE e Pai diln.....coiviviveiniic Truréng ban
Ong/Ba ChRBE Vs Pal difn:cvaniiinn Uy vién
OREBRY covvssas ssusivasnissessniis ChUE VWi Pai dién............. Uy vién
IL. Tién hanh thanh ly TSCD:
- Tén, ky ma hidu, quy cach (CAp hang) TSCD........coveoveeveeeereseesreeeesesseseseesesseesennesnes
S T IO s it e S R A s

- NUGC SAN XUAL (XAY QUNE)...ovovvevereeieeseeseeseeeeeseeseeseesesseseseeeeseessesteseseseessesseses s ensessensesnns
= NEM SAN XUAL. ..o oeeeeeeeeeeeeereeeeeeeeee oo,

- Nam dua vao st dung..........ccceveevererrenrennene, S the TSCP....ovveveiereieseeeiesseessenne
= NZUYEN GBI TOUD c..ccicvivsisvimsmsmsnissmimssimsisnsusismivesissssissivssssvsssssss sossvosisssinissussssssosnsss
- Gia tri hao mon da trich dén thoi diém thanh 1¥...........coooevivecroriesiesceseeessessnenes
= GIAtr] cON 121 CUA TSCD....ovieiierieieeeeceieccveirart e e e e sesessssnsssreessseeessesssesnnsssresasssssssnnanann

I11. Két ludn ciia Ban thanh Iy TSCD:

........................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------------------

Trwéng Ban thanh ly
(Ky, ho tén)

-IChi phi thanh 17 TSCB: i (Viét bAng Chi¥).....o.eevereeieereernee
I RO cisnnmsmsia i s i (viét bang chit)..........ocovvvveverennnnn,
- D4 ghi giam s6 TSCP ngay........... thang.......... nam..........
Ngay......... thang......... nam......
Giam dbc Ké todn trwéng
(Ky, ho tén, dong ddu) (Ky, ho tén)
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13717 R EOR— M3u s6 03 - TSCD
B0 phan:......ccouinee (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cia B Tai chinh)

BIEN BAN BAN GIAO TSCD
SUA CHUA LON HOAN THANH

Ngay... thang... nam... ST
No:.
Chiisnsnicsisinsisnnis
Cin cir Quyét dinh sé:................ ngay.... thang.... nam.... cla.........ccc.n....
Ching t6i gom:
- Ong/Ba............... Chire vu............. Pai dién..........ccoeunnnnn. don vi sira chira
- Ong/Ba............... Chite Viki..cooniaiis Pt Al ovsiniiiiniin don vi c6 TSCP.

- Tén, ky ma higu, quy céch (cap hang) TSCD.........cccoucmvvuommerivismsceesisminseeneeeseeenees
- SO hiéu TSCD......cocvvevrerceereereericnns SO the TSCD:...ovieeeieeceree e
- B phén quan ly, st dl,mg
- Thoi gian stra chira tir ngdy..... théng....... nam........ dén ngay...... thang.... nam.......
Cac b phén stra chira gom co:
Tén bo phén Noi dung (mirc do) Gia Chi phi Két qua

stra chira cOng viéc sua chira dy toédn thuc té kiém tra

A B 1 2 3
Cong
KBt AN ...vocvvseeveeeeee et s s s e s eesesestes e essees s eseseeseesesessesesassee e s s enesseeseeeessessssesesaeseae
K& toén trudng Pai di¢n don vi nhén Pai dién don vj giao
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Do Vitissnvmsovis Miu s6 04 - TSCD
BO phin:......ceunee (Ban hanh theo Théng tur s6 133/2016/TT-BTC
ngay 26/8/2016 cia B Tai chinh)
BIEN BAN PANH GIA LAI TSCD
Ngay..... thang..... nam...... - A
N
[ O}
- Can clt Quyét dinh s:.......... ngdy....... thing....... ndm........
o T Ty Vé viéc dénh gia lai TSCD
- Ong/Ba......coeuuee. Chirc Vilouvereesennenns Pl A8 e Chu tich Hoi dong
OB oisvinsisnsse OIS Mlemnismssviss Dai diéN..eeeeeeeeieeeee e Uy vién
o 17 c TSI ¢, |, | CORVRRITRIRIINS 5 ([, ([ RS tREIR— Uy vién
Da thue hién danh gia lai gia tri cac TSCD sau day:
Tén,kyma | oo | gg Gia tri dang ghiso | ©id :n Chénh léch
STT h"‘?‘ﬁ’(qlly hidu | the [ - oo Y
cach (cap guyén | Hao | Gia tri | theo dan iy
hang) TSCD TSCD | ISCP | "5 | mon |conlai| g lai Tang| Giam
A B € D 1 2 3 4 5 6
Cong X X

Ghi chi: Cot 4 “Gié tri con lai theo danh gia lai™. Néu danh gia lai ca gid tri hao mon thi
Cot 4 phai tach ra 3 ¢t twong trng cot 1, 2, 3.
Két T E ) | SO P OO DT PR

-------------------------------------------------------------------------------------------------------------------------------

Ngay... thang... nam...

Uy vién/ngudi 1ap K¢ todn trudng Chii tich Hji dong
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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DON Vit Mau 56 05 - TSCD
B0 phan:.uuan (Ban hanh theo Thong tir 6 133/2016/TT-BTC
ngdy 26/8/2016 cia B9 Tai chinh)

BIEN BAN KIEM KE TAI SAN CO DINH

Tho diém kiém K&.......... gi0%.... NGAY........ thAng....... NAM........

Ban kiém ke gom:

- Ong/Ba. PRI ¥ |11 S PO i Trudng ban
L1 —G——G— CC Vi Dai dién....... e, UY VG
- Ong/Ba.. s )13 M I R — |

Da kiém ké TSCD, két qua nhu sau:

o e Theo 50 ké todn Theo kiém ké Chénh Iéch .
S6| Tén | Ma | Noisi % INewvin | G | S | Newvin [ e | 5% | Newin | Gt Ghi
T 18D | & dung 0 gg}jfen Q1a tq 0 gq)'ien Gllatn: 0 gtf)'/en ‘1a tr1: i

logng | gia | conlai |lwong | gid |conlai | lwong | gid | conlai
A B C| D I 2 3 4 5 6 7 8 9 10
Cong | x X 1 X X X

Ngay...... thang...... ndm.....

~ Gidm doc. Ké todn truing Truing Ban kiém ké
(Ghi y kién giai quyet s0 chénh Iéch) (Ky, ho tén) (Ky, ho tén)

(Ky, ho tén, dong dau)
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Do vi: Miu s6 06 - TSCD
R r— (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngy 26/8/2016 ciia BY Tai chinh)
BANG TINH VA PHAN BO KHAU HAO TSCD .
Thang....... ndm.......
Ty l¢ 01 sir dung TK 154 - Chi phi %
kha sin xudt kinh doanh o dang TK 642 TK | s
g6 hao (%) | Toan DN (TK 631 - Gidthanh SX) | Chiphi | TK241) 242 | .
Chi tiéu hoic ; quanly | XDCB |Chiphi| .
T . s | ok ; phi
thyi | Newén| So | Hoat | Hogt | Hoat | Hoat | “kioh g dang| 1 |
giansir| 84 khau | dong | dong | dong | dOng | doanh truge | P
dung TSCD | hao | o | v | e | i tra
Al B U |2 [ 3] 4 s |6 1| 8 | 90|l
| |1. 86 khdu hao trich
thang trude
2 |11 S6 KH TSCD tang
trong thang
3 | 111 S6 KH TSCP
giam trong thang
4 |1V. S6 KH trich thing
ndy (I+11-111)
Cong X
Ngdy.... thang.... nam...
Ngurbi Iip bing K¢ todn trurimg
(Ky, ho tén) (Ky, ho tén)
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I. CHI TIEU LAO PONG TIEN LUGNG

1. Muc dich: Céc ching tir thude chi tiéu lao dong tién luong duge lap nhim
myc dich theo ddi tinh hinh sir dung thoi gian lao dong; theo ddi cac khoan phai
thanh toan cho nguoi lao dong trong don vi nhur: tién luong, tién cong cac khoan
phu cap, tién thuong, tién cong tac phi, tién lam thém ngoai gio; theo d61 cac
khoan thanh toan cho bén ngoai, cho céc té chirc khac nhu: thanh toan tién thué
ngoai, thanh toan cac khoan phai trich ndp theo luong,... va mjt s6 nodi dung khac
c6 lién quan dén lao dong, tien luong.

2. N¢i dung: Thudc chi tiéu lao dong tién luong gf‘}m ¢6 cac biéu mau sau:

- Bang chim cong Mau sb 0la - LDTL
- Bang chdm c6ng 1am thém gid Mau s 01b - LDTL
- Bang thanh toén tién luong M3u s6 02 - LDTL
- Bang thanh toan tién thudng Miu s6 03 - LDTL
- Gidy di duong Mau s6 04 - LDTL
- Phiéu x4c nhén san phfim hodc cong viéc hoan thanh Maiu s6 05 - LDTL
- Bang thanh todn tién lam thém gid M3u s6 06 - LDTL
- Ban thanh toén tién thué ngoai Mau s6 07 - LDTL
- Hop déng giao khoan Maiu s6 08 - LDTL
- Bién ban thanh ly (nghiém thu) hop déng giao khoan Mau s6 09 - LDTL
- Bang ke trich ndp céac khoan theo luong Maiu s6 10 - LBTL
- Bang phén b tién lvong va bao hiém xa hoi Mausé 11 - LBTL
BANG CHAM CONG

(Méu sé 0la - LDTL)

1. Muc dich: Bang chdm cong dung dé theo doi ngay cong thyc té lam viéc,
nghi viéc, nghi hudng BHXH,... dé€ c6 cén cir tinh tra luong, bao hiém x4 hdi tra
thay luong cho tirng ngudi va quan ly lao dong trong don vi.

2. Phuong phap va trach nhiém ghi

Maéi bd phan (phong, ban, t, nhom. ..) phai lap bang chim cong hang thang.

Cot A, B: Ghi s6 thi tyr, ho va tén tirg ngudi trong bd phin cong tac.

Cot C: Ghi ngach béc luong hoic cép béc chirc vu cia timg ngudi.

Cot 1 - 31: Ghi cac ngay trong thang (Tir ngay 01 dén ngay cudi cling cia thang).

Cot 32: Ghi t6ng s cong hudng luong san pham cia timg ngudi trong thang.
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Cot 33: Ghi tdng s6 cong hudong lwong thoi gian cia timg ngudi trong thang.

Cot 34: Ghi tong s6 cong nghi viée va ngimg viéc huéng 100% lwong cua tirng
nguoi trong thang.

Cot 35: Ghi tdng sd cong nghi viéc va ngimg viéc hudomg céc loai % luong cua
tirng ngudi trong thang.

Cot 36: Ghi téng s6 cong nghi huong bao hiém xa hdi cia timg ngudi trong théng.

Hang ngdy td truong (Trudng ban, phong, nhom,...) hodc nguoi dugc uy quyen
can ¢l vao tinh hinh thuc té cua bo phan minh dé cham cong cho timg ngudi trong
ngay, ghi vao ngdy twong img trong cac cot tir cot 1 dén cot 31 theo céc ky hiéu
quy dinh trong chirng tir.

Cudi thang, nguoi chidm cong va ngum phu trach b phén ky vao Bang chim
cong va chuyén Bang cham cong cung cac chtmg tir lién quan nhu Glay chirng
nhén nghi viéc huéng BHXH, giay xin nghi vi¢c khong huong luong,... vé€ bd phén
ke toan kiém tra, dbi chiéu quy ra cong dé tinh luorng va bao hiém xa hoi. Ké toan

tién luong cin cir vao cic ky hi¢u cham cong ciia tirng ngudi tinh ra s6 ngay cong
theo timg loai tuong tmg dé ghi vao céac cot 32, 33, 34, 35.

Ngay cong duoc quy dinh 1a 8 gio. Khi tong hop quy thanh ngay cong néu con
gi®r 1é thi ghi so gio 1é bén canh s6 cong va danh dau phéy ¢ giira.

Vi du: 22 cong 4 gio ghi 22,4

Bang cham cong dugc luu tai phong (ban, t,...) ké toan cing cac ching tir ¢6
lién quan.

Phuwong phap chidm céng: Tuy thudc vio diéu kién cong tac va trinh do ké
toan tai don vi dé sir dung 1 trong cac phuong phap chdm cong sau:

- Cham céng ngay: Mdi khi ngudi lao dong lam viéc tai don vi hodc lam viéc
khac nhu hdi nghi, hop.,... thi mdi ngay ding mét ky hiéu dé chim cong cho ngay do.

Can chii y 2 triwomg hop:

+ Néu trong ngay, ngudi lao dong lam 2 vi¢e ¢6 thoi gian khac nhau thi chim
cong theo ky hiéu cua cong viéc chiém nhiéu thoi gian nhét. Vi du ngudi lao dong A
trong ngay hop 5 gi® lam lwong thdi gian 3 gio thi ca ngay hom do cham “H” Hoi hop.

+ Néu trong ngay, ngudi lao dong 1am 2 viéc ¢6 thoi gian bang nhau thi chdm
cong theo ky hiéu cua cong viéc dién ra trude.

- Cham céng theo giod:

Trong ngay ngudi lao dong 1am bao nhiéu coéng viéc thi chdm cong theo cac
ky hiéu da quy dinh va ghi s6 gi cong thuc hién cong viéc d6 bén canh ky higu
tuong ung.

- Cham cdng nghi bu: Nghi bu chi 4p dung trong truong hop lam thém gio
huong lwong thoi gian nhung khong thanh toan luong lam thém, do do khi nguo
lao dong nghi bii thi cham "NB" va véan tinh tra luong thoi gian.
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BANG CHAM CONG LAM THEM GIO
(Mau s 01b - LDTL)

1. Muc dich: Theo dai ngay cong thuc té 1am thém ngoai gid dé ¢6 cin cir tinh
thdi gian nghi bu hodc thanh toan cho nguoi lao dong trong don vi.

2. Phwong phap lap va trach nhiém ghi

Méi bo phan (phong, ban, t6, nhém...) c6 phét sinh lam thém ngoai gio' lam
viéc theo quy dinh thi phai lap bang cham cong lam thém gio.

Cot A, B: Ghi sd thir ty, ho va tén timg ngudi lam viéc thém gio trong bo phan
cong tac.

Cot 1 dén cot 31: Ghi s6 gior 1am thém cua cac ngay (Tir gio... dén gio...) tir
ngay 01 dén ngay cudi cung cua thang.

Cot 32: Ghi tong s gio 1am thém vao cac ngay thudng trong thang.

Cot 33: Ghi tdng sb gid 1am thém vao cac ngay nghi thi bay, chi nhat.

Cot 34: Ghi tong s gid 1am thém vao cac ngay 18, tét.

Cot 35: Ghi tong s gio lam thém vao budi t6i (tinh theo quy dinh ctia phap ludt)
khong thude ca lam viéc cua nguoi lao dﬁng

Hang ngay to truong (phong ban, td nhom .) hodc ngudt duge uy quyen can
clr vao s6 gid 1am thém thyec té theo yéu cau cong viéc ctia bd phan minh dé chim
gi¢ lam thém cho timg ngudi trong ngay, ghi vao ngay tuong img trong cac cgt tir 1
dén 31 theo cac ky hiéu quy dinh trong chirng tir.

Cudi thang, nguoi chim cong, phy trach by phan c6 ngudi lam thém ky va
giam_ ddc hoc ngum dugce uy quyen duyet vao bang cham cong lam thém gio va
chuyén bang cham cong lam thém gio cung cac chung tur lién quan vé bd phén ké
toan kiém tra, ddi chiéu, quy ra cong @é thanh toan (truomg hop thanh toan tién).

Ké toan cin cir vao cac ky hiéu cham cong cua timg ngudi tinh ra sé cong theo
timg loai twong tmg dé ghi vao cac cot 32, 33, 34, 35.

BANG THANH TOAN TIEN LUONG
(Maus6 02 - LBTL)

1. Myc dich: Bang thanh toan tién lwong la chung tir lam cén cr dé thanh toan
tién luong, phu cap, céc khoan thu nhdp tang thém ngoai tién lwong cho nguoi lao
dong, klem tra viéc thanh toén tién lwong cho ngudi lao dong 1am viéce trong doanh
nghiép ddng thai 12 can cir dé thong ké vé lao dong tién luong.

2. Phuong phép va trach nhi¢m ghi

Bang thanh toan tién lwong dugc 1ap hang thang. Co so dé lap Bang thanh toan
tién luong la cac chimg tir lién quan nhu: Bang chdm cong, phiéu xac nhin san
pham ho#c cong viéc hoan thanh...
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Cot A, B: Ghi sb thit tr, ho tén cia ngudi lao dong dugce huong luong.

Cot 1, 2: Ghi bac luong, hé s lwong ciia nguoi lao dong.

Cot 3, 4: Ghi s6 san pham va s tién tinh theo lwong san pham.

Cot 5, 6: Ghi s6 cong va s6 tién tinh theo luong thoi gian.

Cot 7, 8: Ghi sb cong va sb tién tinh theo luong thoi gian hodic ngimg, nghi
vi¢c hudng cac loai % luong.

Cdt 9: Ghi cac khoan phu cdp thude quy lwong.

Cot ‘10: Ghi sb phu cfip khac dugec tinh vao thu nhép cua ngudi lao dong nhung
khong nam trong quy luong, quy thuong.

C6t 11; Ghi tdng s tién luong va cac khoan phu cip ma ngudi lao dong duge hudng.

Cot 12: Ghi sb tién tam tmg ky I cia mi nguoi.

Cot 13, 14, 15, 16: Ghi céc khoan phai khau trir khoi luong ciia ngusi lao dong
va tinh ra tong so tién phai khau trr trong thang.

Cot 17: Ghi s6 tién con dugce nhan ky 11

Cot C: Nguoi lao dong ky nhan khi nhén luong ky 11.

Cubi mm thang can cir vao chimg tir lién quan, ké toan tién luong lap Bang
thanh toan tién luong chuyen cho ké toan truong soat xét xong trinh cho giam déc

hodc ngudi duge uy quyén ky duyét, chuyén cho ké toan lap phiéu chi va phat
lwong. Bang thanh toan tién luong dugc luu tai phong (ban) ké toan ctia don vi.

MJi 14n linh lwong, ngudi lao dong phai truc tiép ky vao cot “Ky nhan” hodc
nguol nhan hd phai ky thay.

BANG THANH TOAN TIEN THUONG
(MAu s6 03 - LDTL)

1. Myc dich: La chimg tir xac nhan s6 tién thudng cho timg nguodi lao dong,
lam co s& dé tinh thu nhap cua mdi nguoi lao dong va ghi s6 ké toén.

2. Phuong phap va trach nhiém ghi

Géc trén bén trai ciia Bang thanh toan tién thurdng phai ghi rd tén don vi, bd
phan dugc thudng.

Cot A, B, C: Ghi s6 thir tu, ho tén, chirc vy, ctia ngudi dugce thudng.

Cot 1: Ghi bac lwong hién dang dugce huong dé tinh ra lvong hang thang.

Cot 2, 3: Ghi 15 loai thudng dugc binh xét, sb tién duoc thuéng theo mdi loai.

C6t D: Ngudi duge thuéng ky nhan tién thuong.

Bang thanh toan tién thucmg do phong ké toan lap theo timg bo phén va phai
¢6 chir ky (ho tén) ctia ngudi lap, ké toan trudng va giam déc.
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GIAY PI PUONG
(Mau s6 04 - LDTL)

1. Myc dich: Glay di duomg 1a cin cir dé can bo va ngudi lao dong lam thu
tuc can thiét khi dén noi cong tac va thanh toan cong tic phi, tau xe sau khi vé
doanh nghiép.

2. Phuong phép va trach nhiém ghi

Sau khl co 1énh cur can by, ngudi lao dong di cong tac, bo ph:;m hanh chinh lam
thi tuc cap glay di duong. Ngudi di cong tac ¢6 nhu ciu (mg tlen tau xe, cong tac
phi... mang gidy di duéng dén phong ké toan lam thu tuc tmg tién.

Cot 1: Ghi noi di, noi dén cong tac.

Cot 2: Ghi ngay di va ngay dén.

Khi dén noi cong tic, co quan dén cong tac phai xac nhén ngay, gio dén va di
(d6ng diu va chir ky x4c nhan cta ngudi cé trach nhiém & co quan dén cong tac).

Cot 3: Phuong tién sir dung: Can ghi ro di 6 t6 co quan, 6 t6 khach, tau hoa,
may bay...

Cot 4: P9 dai chiing duong tir noi di dén noi dén.

Cot 5: Ghi thoi gian cong tac.

Cot 6: Ghi ly do luu tru,

Cot 7: Lﬁy chir ky cua nguoi c¢6 thim quyén va déng diu cua noi can b, ngudi
lao dong dén cong tac.

Khi di cong tac vé ngudi di cong tc xuét trinh gidy di duong dé phuy trach bd
phén xac nhén ngay vé va thoi gian duge huong huu tri. Sau d6 dinh kém cac
chimg tir trong dot cong tac (nhu vé tau xe, vé pha, héa don thanh todn tién phong
ngh1 ) vao gidy di duomg va nép cho phong ké toan dé lam thu tuc thanh toan

cong tac phi, thanh toan tam mg. Sau d6 chuyén cho ké toan truomg duyét chi
thanh toan.

Gidy di duong va cic chimg tir lién quan dugc Ivu & phong ké toan.

PHIEU XAC NHAN SAN PHAM HOAC CONG VIEC HOAN THANH
(Mau s6 05 - LPTL)

1. Muyc dich: La chimg tir xéc nhén s6 sin pham hofic cong viéc hoan thanh
cua don vi hogc ca nhan ngudi lao dong, lam co s& dé 14p bang thanh toan tién
lurong hoic tién cong cho ngudi lao dong.

2. Phuong phap va trach nhi¢m ghi

- Phia trén gdc trdi ghi rd tén don vi, by phan quan ly cong viéc phai thanh
toan cho ngudi lao dong.
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- Ghi 15 sd, ngay, thang, nam lap phiéu.

- Ghi 6 tén don vi (hoc c4 nhan) thyc hién sb san phﬁm (hodc cong viéc)
hoan thanh.

- Ghi 13 sb hop ddng va ngay, thang, nam ky hop dong (néu co).

- Cot A, B, C: Ghi sb thir ty, tén, don vj tinh cia san pham (hodc cbng viéc)
hoan thanh.

- Cot 1, 2, 3: Ghi sb lwong, don gia, thanh tién ctia mdi loai san phiam (hoic
cong vi¢c) hoan thanh.

_ Phiéu nay do ngudi giao viéc 14p thanh 2 lién: lién 1 hru va lién 2 chuyén dén
ke toan tien lwong dé 1am thi tuc thanh todn cho ngudi lao dong. Trude khi chuyén
dép ké toéq phai c6 day du chir ky cia ngudi giao viéc, ngudi nhan viée, ngudi
kiém tra chat lwgng va ngudi duyét.

BANG THANH 'I;OA’N TIEN LAM THEM GIO
(Mau s6 06 - LDTL)

1. Myc dich: Bang thanh toan tién 1am thém gio nhdm xéc dinh khoan tién
lwong, tién c6ng lam thém gié ma nguoi lao dong duge huong sau khi lam vige
ngoai gio theo yéu cau cong viéc.

2. Phuong phap ldp va trach nhiém ghi

Géc trén bén trai cia Bang thanh toan tién lam thém gid phai ghi r6 tén don vi,
bd phan lam viéc.

Dong thang nim: Ghi rd thang va ndm ma ngudi lao ddng tién hanh 1am thém gid.

Cot A, B: Ghi sb thir tyr, ho va tén clia ngudi 1am viéc thém gio.

Cot 1: Ghi hé s6 lvong ngudi lao dong dang hudng.

Cot 2: Ghi hé s6 phu cép chirc vy ngudi lao dong dang hudng.

Cot 3: Ghi tong s6 hé s6 ngudi 1am thém duge hudng (Cot 3 = ¢t 1 + cot 2).

Cot 4: Ghi tién luong thang dugc hudng tinh bing: Luong tdi thiéu (Theo quy
dinh cta nha nudc) nhin véi (x) HE s6 luong cong voi (+) Phu cap chire vu.

Cot 5: Ghi murc luong ngay dugc tinh bang Luong tdi thiéu (theo quy dinh ciia
Nha nudc) x (hé so luong + hé so6 phu cap chirc vu)/22 ngay.

Cot 6: Ghi mirc lwong gid dugce tinh bang Cot 5 chia cho 8 gio.

Cot 56 gitr 1am thém ngdy thudng, sb gid 1am thém ngay thir 7, chit nhat, sb gid
lam thém ngay 1€ (Ct 7, 9, 11, 13) cin cir vao bang chdm coéng lam thém gid thye
té cua thang d6 dé ghi.

Cot tharh tiéq ctia lam thém ngay thuong (c6t 8) = sb gi (c6t 7) x mirc luong
gio (cdt 6) x HE s6 lam thém theo quy dinh hién hanh,
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Cot thanh tién cua lfétm thém ngay thir 7, CN (cot 10) = s6 g0 (cOt 9) x muc
luong gid (cot 6) x Hé so lam thém theo quy dinh hién hanh.

Cot thanh tién cua lam thém ngay 18, tét (cot 12) = s6 gior (ot 11) x mirc luong
gio (cot 6) x Hé so lam thém theo quy dinh hién hanh,

Cot thanh tién 1am thém budi dém (cot 14) = so gio' (cot 13) nhén (x) mirc
lrong gio (cot 6) x Heé s0 lam thém theo quy dinh hién hanh.

Cot 15: Ghi tong cong sb tién Cot 15 = cot 8 + ¢ot 10 + cot 12 + cot 14,

Cot 16, 17: Ghi sb gio cong nghi bu cia nhirg ngay lam ﬂqém va so tién tuong
ung cua nhitng ngay nghi bu phai trir khong dugc thanh toan tién.

Cot 17 =cot 16 x cOt 6 X HE s6 1am thém theo quy dinh hién hanh.

Cot 18: Ghi sé tién lam thém thuc thanh toan cho ngudi lam thém,

Cot 18 =cot 15 -cot 17.

Cot C - Ky nhan: Nguoi [am thém sau khi nhén tién phai ky vao cdt nay.

Béang thanh toan tién lam thém gi¢ phai kém theo bang cham cong lam thém
gio cua thang do, c6 ddy du chir ky cua nguoi lap bi€u, ké toan truong, giam doc
hodc nguoi d}:(;c uy quyén duyét. Bang thanh toan tién lam thém gio dugce lap
thanh 1 ban dé lam céan cir thanh toan.

BAN THANH TOAN TIEN THUE NGOAI
(Mau s6 07 - LDTL)

1. Myc dich: Ban thanh toan tién thué ngoai la chimng tur ké toan nham xac
nhan so tién da thanh‘toén cho ngudi duoc thué: dé thuc hién nhimg Dcfmg ’viéc
khéng ldp dugc hgp dong, nhu: Thué lao dong boc vac, thué V.ﬁnuchuyén thiét bi,
thué lam khoan 1 céng viéc nao do.......... Chung tir duge dung dé thanh toan cho
ngudi lao dong thué ngoai.

2. Phuong phap va trach nhi¢m ghi

Chimg tir nay do ngudi thué lao dong lép.

Ghi ho va tén nguoi thué thudc b phan (Phong, ban,...).

Ghi rd ndi dung, dia diém va thoi gian thué.

Cot A, B, C: Ghi s6 thir tw, ho tén, dia chi hodc sé chimg minh thu, hoic thé
can cudc cua ngudi duge thué.

Cot D: Ghi rd ndi dung hodc tén cong viéc thué.

Cot 1: Ghi sb cong lao dong hoac khoéi lugng cong viée da lam.

Cot 2: Ghi don gia phai thanh toan cho 1 cong lao dong hodc 1 don vi khoi
lugng cong viéc. Truong hgp thué khoan gon cong viéc thi ct nay dé trong.
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Cot 3: Ghi sb tién phai thanh toan.

Cot 4: Tién t‘{lué khiu trir phai nép néu nguoi duge thué c6 muc thu nhdp o
dién phai ndp thué thu nhap ca nhan theo quy dinh cua Luat thué (néu co).

Cot 5: Sb tién con lai duge nhin cia nguoi duoce thué sau khi da khau trir thud.
(Cot 5=1c0t 3 -cot4)

Cot E: Nguoi duogce thué ky nhan khi nhan tién.

HQP PONG GIAO KHOAN
(Mau s6 08 - LDTL)

1. Muyc dich: Hop dong giao khoan la ban ky két giita nguoi giao khoan va
ngudi nhan khoan nhim xac nhan vé khéi luong cong viéc khoan hoac ndi dung
cong viée khoan, thoi gian lam viéc, trach nhiém, quyén lgi ciia mdi bén khi thuc
hién cong viéc d6. Pong thoi 1a co sé thanh toan chi phi cho ngudi nhan khoén.,

2. Phuwong phap va trach nhiém ghi

Géc trén bén trai ghi rd tén don vi, dia chi va sé ctia hop dong giao khoan (néu c6).
Ghi 5 ho tén, chirc vu dai dién cho phong, ban, by phan cua bén giao khoan va
bén nhan khoan.

Phan I. Diéu khoan chung:

- Phuong thirc giao khoan: Ghi rd phuong thire giao khoan cho ngudi nhan khoan.

- Diéu kién thyc hién hop dong: Ghi rd cac diéu kién cam ket cua 2 bén khi ky
hop dong giao khoan.

- Thoi gian thuc hién hop dOng Ghi r6 thoi gian thuc hién cong viéc nhén
kho4n tir ngay bat dau dén ngay két thic hop dong.

- Céc diéu kién khac: Ghi rd cac diéu kién khéc khi ky két hop dong.

Phan I1. Diéu khoan cu thé:

Ghi 6 ndi dung cac cong viéc khodan, trach nhiém, quyen loi va nghia vu cua
ngudi nhan khoan va nguoi giao khoan (nhu dleu klf;n lam viéc, yéu cau san pham
(cong viéc) khoan, thoi gian hoan thanh va sb tién phai thanh toén) d6i voi bén
nhan khoan.

Hop ddng giao khoan do bén giao khoan lap thanh 3 ban:

- 1 ban giao cho nguoi nhan khoan;

- 1 ban luu & b phan lap hop dong;

- 1 ban chuyén vé phong ké toan cho ngudi ¢6 trich nhi¢m theo doi qua trinh
thuc hién hop dong giao khoan va lam cédn ctr dé thanh toan hop dong.

Hop dong giao khoan phii c6 day di chir ky, ho tén cua dai dién bén giao
khoan va dai dién bén nhan khoan, nguoi lap va ké toan truong bén giao khoan.
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BIEN BAN THANH LY (NGHIEM THU) HQP PONG GIAO KHOAN
(Mau s6 09 - LDTL)

1. Muc dich: Bién ban thanh ly hop dong giao khoan la ching tur nhim xac
nhf;ina s0 lugng, chat lugng cong viéc va gia tri cua hop dong da thyc hi¢n, 1am can
ctr dé hai bén thanh toan va cham dit hop dong.

2. Phuong phap va trach nhiém ghi

Goc trén bén trai ghi rd tén don vi, bd phan ¢é ban thanh 1y hop dong giao khoan.

Ghi rd ngay, thang, nim thanh 1y hop ddng, sb hiéu ban thanh ly.

Ghi r6 ho tén, chirc vu cua nhimg ngudi duge dai dién cho bén giao khoan va
bén nhan khoan.

Ghi 15 s6, ngay thang cuia hop dong duoc thanh ly.

~ Ghi r6 néi dung céng viéc da thuc hién va gia tri cua hop ddng da thuc hién
dén thoi diém thanh ly hgp dong.

Ghi 15 $0 tién bing s6 va bang chit ma bén giao khoan da thanh toén cho bén
nhan khoan tir khi ky hop dong dén ngay thanh ly hop dong.

Ghi r ndi dung ctia timg bén vi pham hop dong (néu ¢6) va sé tién bi phat do
vi pham hgp dong.

Ghi r3 sb tién bang sd va bing chit bén giao khoan con phai thanh toan cho
bén nhén khoan (Theo tinh toan trong hop dong, nghiém thu cdong viée va so tien
da thanh toan trudc cho nhau) dén khi thanh 1y hgp dong hoac ngugc lai bén giao
khoan da thanh toan qua cho b&n nhan khoan.

Sau khi kiém tra thuc té viéc thue hién hop dong, két qua thyc hién hop dong
hai bén nhat tri dua ra ket lun vé timg ndi dung cu thé vé khdi lwong thuc hién,
danh gia chét luong va kién nghi, cac viéc can 1am (néu co).

Bién ban thanh Iy hop dong giao khoan dugc 1ap thanh 4 ban, mdi bén giir 2
ban. Bién ban thanh ly hop dong giao khoan phai c6 day du chir ky cua dai di¢n
bén giao khoan va dai dién bén nhan khoan thuc hién hgp dong.

BANG KE TRiICH NQP CAC KHOAN THEO LUONG
(Mau s6 10 - LDTL)

1. Muc dich: Bang ké trich ndp cc khoan theo lwong ding dé xac dinh sé tién
bao hiém xa hoi, bao hiém y té, bao hiém that nghiép, KPCP ma don vi va ngu'cn
lao dong phai ndp trong thang (hoac quy) cho co quan bao hiém xa hoi va cong
doan. Chimg tir nay la co s& dé ghi s6 ké toan vé cac khoan trich ndp theo lwong.

2. Phwong phap va trach nhiém ghi
Goc trén bén trai ghi rd tén don vi, bd phén trich ndp céc khoan theo luong.
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- Cot A: Ghi sé thir tu.

- Cot B: Ghi s6 thang trich nop BHXH, BHYT, BHTN, BHTNLD, KPCP ap
dung trong trudng hop ké khai theo quy.

- Cot 1: Ghi téng quy luong ding lam co s& dé trich 1ap BHXH, BHYT, BHTN,
BHTNLD, KPCD.

- Cot 2, 3, 4: Ghi tong so tien BHXH, BHYT, BHTN, BHTNLD phai ndp va
trong d6 chia theo nguén trich tinh vao chi phi va tinh trir vao luong ctia ngudi lao dong.

- Cot 5, 6, 7: Ghi téng s6 tién kinh phi cong doan phai ngp va chia theo nguon
trich tinh vao chi phi va tinh trir vao luong cua nguoi lao dong.

- Cot 8: Ghi sb kinh phi c¢ong doan don vi phai nop cap trén.

- COt 9: Ghi s6 kinh phi cong doan don vi duoc dé lai chi tai don vi.

Béing‘ké dugc 1ap thanh 2 ban. Bang ké trich ndp theo lwong sau khi lap xong
phai c6 day du chir ky va ghi rd ho tén cua ngudi lap, ké todn trudng, giam doc.

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI
(Mauso6 11 - LDTL)

1. Myc dich: Ding dé tap hop va phan b tién luong tién cong thuc té phai tra
(gom tién luong, tién cong va cac khoan phu cap), bao hiém xa hoi, bao hiém y té,
bao hiém that nghiép, bao hiém tai nan lao ddng va kinh phi cong doan phai trich
ndp trong thang cho céac doi tugng sir dung lao ddng (ghi C6 TK 334, TK 335, TK 338
(3382, 3383, 3384, 3385, 3388).

2. Phuong phap lap va trach nhiém ghi

- Két cAu va ndi dung chu yéu cua bang phéin bd nay gdm co cac cot doc ghi
Co TK 334, TK 335, TK 338 (3382, 3383, 3384, 3385, 3888), cac dong ngang

phan anh tién luong, bao hiém xa héi, bao hiém y té, bao hiém tai nan lao dong,
kinh phi céng doan tinh cho céc ddi tugng sir dung lao dong.
- Co so lap:

o Can cir vao cac bang thanh toan luong, thaph toan lam dém, lam thém gi(‘:{...
ke toan tap hop, phén loai chimg tir theo ting doi twong sir dung tinh toan so tién
dé ghi vao bang phan bd nay theo cac dong phu hop ¢t ghi C6 TK 334 hodc co
TK 335.

+ Can ctr vao ty 1€ trich bao hiém xa hoi, bao hiém y té, bao hiém thét nghiép,
kinh ph1 cong doan va tong sb t1en lwong phai tra (theo quy dinh hién hanh) theo
timg dbi tuong sir dung tinh ra sd tién phai trich bao hiém xa héi, bao hiém y té,

bao hiém that nghiép, bao hiém tai nan lao dong, kinh phi cong doan dé ghi vao
cac dong phu hop ¢t ghi Co TK 338 (3382, 3383, 3384, 3385, 3388).
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S lidu ctia bang phan bd nay duge sir dung dé ghi vao cac bang ké va cac so
ké toan c6 lién quan tiy theo hinh thirc ké toan ap dung & don vi (nhu Sé Cai hoac
Nhét ky - S6 c4i TK 334, 338...), dong thai duge sir dung dé tinh gia thanh thuc té
san pham dich vu hoan thanh.

I1. CHI TIEU HANG TON KHO

1. Muc dich: Theo dbi tinh hinh nhép, xuat, ton kho vat tu, céng cu, dung cu,
san pham, hang héa, lam can cir kiém tra tinh hinh sur dung, dy trir vat tu, cong cu,
dung cuy, san pham hang hoa va cung cap thong tin can thiét cho viéc quan ly hang
ton kho.

2. Noi dung: Thuoc chi tiéu hang ton kho gdm cac biéu mau sau:

- Phiéu nhap kho Mau s6 01-VT
- Phiéu xuét kho Mau s6 02-VT
- Bién ban kiém nghiém vat tu, cong cu, san pham, hang héa ~ Mau s6 03-VT
- Phiéu bao vat tu con lai cudi ky Mau s6 04-VT
- Bién ban kiém ké vat tu, cong cu, san pham, hang hoa Mau s6 05-VT
- Bang ké mua hang Mau 6 06-VT
- Bang phan bd nguyén liéu, vét liéu, cdng cu, dung cu Mau s6 07-VT

PHIEU NHAP KHO
(Mau s6 01 - VT)

1. Muc dich: Nham xac nhén sb lugng vat tu, cong cy, dung cu, san phf—‘im,
hang héa nhap kho lam can ctr ghi The kho, thanh toan ti€n hang, xac dinh trach
nhiém v&i ngudi ¢d lién quan va ghi sé ké toan.

2. Phwong phap va trach nhiém ghi

Goc trén bén trai cta Phiéu nhap kho phai ghi 10 tén cua don vi (hodc dong
dau don vi), bo phan nhap kho. Phiéu nhap kho ap dung trong cac trudong hop nhap
kho vat tu, cong cu, dung cy, san pham hang héa mua ngoai, tu san xuit, thué
ngoai gia cong ché bién, nhan gop von, hoic thira phat hién trong kiém ké.

Khi lap phiéu nhap kho phai ghi rd sé phiéu nhap va ngay, thang, nam lap
phiéu, ho tén nguoi giao vit tu, cong cy, dung cy, san pham, hang héa, s6 héa don
hozc 1énh nhép kho, tén kho, dia diém kho nhip.

Cot A, B, C, D: Ghi s6 thir tu, tén, nhan hiéu, quy cach, phdm chat, ma s6 va
don vi tinh cua vat tu, cong cu, dung cu, san pham, hang hoa.

Cot 1: Ghi s6 lwgng theo chimg tir (hda don hodc 1énh nhap).
Cot 2: Thu kho ghi sé lwong thye nhép vao kho.
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Cot 3, 4: Do ké toan ghi don gia (gia hach toan hodc gia hoa don,... tuy theo
quy dinh cua timg don vi) va tinh ra s6 tién cua timg thir vat tu, dung cu, san pham,
hang hoa thyc nhap.

Dong cong: Ghi tong s(’z)’tién ctia cac loai vat tu, cong cu, dung cy, san pham,
hang héa nhap cing mot phiéu nhip kho.

Dong s6 tién viét bang chix: Ghi tdng sb tién trén Phiéu nhap kho bing chir.

_ Phiéu nhap kho do bd phan mua hang hogc bo phan san xuat 1ap thanh 2 lién
(do1 voi vat tu, hang hoa mua ngoai) hoac 3 lién (doi véi vat tu ty san xuat) (dat
glay than viét 1 lan) va ngudi lap phiéu ky (ghi r6 ho tén), nguoi giao hang mang
phiéu dén kho dé nhap vat tu, dung cu, san pham, hang hoa.

Nhap kho xong thu kho ghi ngay, thang, nam nhap kho va cing nguoi giao
hang ky vao phleu thu kho gitr lién 2 dé ghi vao thé kho va sau do chuyen cho
phong ké toan dé ghi s6 ké toan va lién 1 luu & noi lap phiéu, lién 3 (néu ¢6) nguoi
giao hang gitr.

PHIEU XUAT KHO
(Mau s6 02 - VT)

1. Muc dich: Theo ddi chit ché s6 luong vat tu, cong cu, dung cuy, san pham
hang hoéa xuat kho cho cac b phan su dung trong doanh nghi€p, lam céan cu dé
hach toan chi phi san xuét, tinh gia thanh san pham, dich vu va kiém tra viéc su
dung, thuc hién dinh mirc ti€u hao vat tu.

2. Phuong phap va trach nhiém ghi
Goc bén trai cua Phiéu xué.t kho phai ghi r& tén ctia don vi (hodc déng dau don vi),
bo phan xuat kho. Phiéu xuat kho lap cho mot hodc nhiéu thir vat tu, cong cu, dung

cu, san pham, hang héa ciing mét kho ding cho mot do6i tugng hach toan chi phi
hoac cung mét muc dich sur dung.

Khi 1ap phiéu xuat kho phai ghi ro: Ho tén ngudi nhén hang, tn, don vi (b0 phan):
sO va ngay, thang, nam lap phiéu; 1y do xuét kho va kho xuét vat tu, cong cu, dung
cu, san pham, hang hoéa.

- Cot A, B, C, D: Ghi sb thir tu, tén, nhan higu, quy cach, pham chat, ma s va
don vi tinh cua vat tu, cong cy, dung cu, san pham, hang hoéa.
- Cot 1: Ghi s6 luong vat tu, céng cu, dung cu, san ph:’im, hang hoa theo yéu
cau xuat kho cta ngudi (bo phan) st dung
- Cot 2: Thu kho ghi. s6 luong thue té xuét kho (sb luong thuc té xuét kho chi
c6 thé bang hodc it hon sb luong yéu cau).

- Cot 3, 4: Ke toan ghi don gia (tuy theo quy dinh hach toan cua doanh nghlep)
va tinh thanh tién cia timg loai vat tu, cong cu, dung cu, san pham, hang héa Xuat
kho (cot 4 = ¢cot 2 x cot 3).
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Dong Cong: Ghi tong sb tién cua sb vat tu, cong cy, dung cu, san pham, hang
héa thuc té da xuat kho.

Dong “Tong s6 tién viét bang chir™: Ghi tdng s tién viét bang chir trén Phiéu
xuat kho.

Phiéu xuat kho do cac bd phan xin linh hoac do by phan quan ly, bd phéan kho
lap (tay theo to chirc quan ly va quy dinh cua timg doanh nghlep) thanh 3 lién (dat
gidy than viét 1 1an). Sau khi lap phiéu xong, ngum lap phiéu va ké todn truong ky
xong chuyén cho giam déc hodc ngudi dugc ty quyén duyét (ghl ré ho tén) giao
cho nguoi nhan cam phiéu xuOng kho dé nhan hang. Sau khi xuat kho, thu kho ghl
vao cot 2 so lugng thuc xuat cia thg thit, ghi ngay, thang, nim xuét kho va cung
ngudi nhén hang ky tén vao phiéu xuat (ghi rd ho tén).

Lién 1: Luu & bd phan lap phiéu.

Lién 2: Thu kho giir dé ghi vao the kho va sau do6 chuyén cho ké toan dé ké
toan ghi vao cot 3, 4 va ghi vao so ké toan.

Lién 3: Nguoi nhéan vat tu, céng cu, dung cu, san pham, hang hoa giir dé theo
dé1 o bd phén sur dung.

BIEN BAN KIEM NGHIEM
(Vét tu, cOng cy, sdn pham, hang héa)
(Mau s6 03 - VT)

1. Muc dich: Xac dinh s6 luong, quy cach, chat lugng vat tu, cong cu, san pham,
hang hoa trude khi nhap kho, lam can cir dé quy trach nhiém trong thanh toan va
bao quan.

2. Phuong phap va trach nhiém ghi

Goc bén trai cia Bién ban kiém nghiém ghi rd tén don vi (hoic déng diu
don vi), bo phan sur dung.

Bién ban nay ap dung cho cac loai vat tw, dung cu, san pham, hang héa can
phai kiém nghiém trudc khi nhap kho trong cac trudng hop:

- Nhap kho véi s6 lugng lém;

- Céc loai vat tu, cdng cu, san pham, hang héa cé tinh chat ly, héa phirc tap;

- Céc loai vt tu, cong cy, san pham, hang héa quy hiém;

Nhimg vat tu, cong cy, san pham, hang hoa khong can kiém nghiém trucrc khi nhap

kho, nhung trong qua trinh nhap kho néu phat hién c6 su khac biét lon vé s6 lugng va
chat luong giita hda don va thure nhap thi van phai lap bién ban kiém nghlem

- Cot A, B, C: Ghi s6 thir tur, tez} nhan hi¢u, quy cach va ma s cua vat tu, cong
cu, dung cu, san pham, hang héa kiém nghiém.

- Cot D: “Phuong thirc kiém nghiém” ghi phuong phap kiém nghiém toan dién
hay xdc suat.

SPRINGO CO.,LTD | 0969 798 944 | 0984 394 338 | WEB: hrspring.vn | YT: @quantrinhansuphattrientochuc



84 CONG BAO/S6 1105 + 1106/Ngay 12-10-2016

- Cot E: Ghi rd don vi tinh cia timg loai

- Cot 1: Ghi s lugng theo hoa don hodc phiéu giao hang.

- Cot 2 va 3: Ghi két qua thuc té kiém nghiém.

Y kién cua Ban kiém nghiém: ghirdy kién vé sb luong, chat lugng, nguyén

nhan déi véi vat tu, cong cu, san pham, hang hoa khong ding s6 luong, quy cach,
pham chat va cach xur ly.

Bién ban kiém nghi¢m 1ap 2 ban:
- 1 ban giao cho phong, ban cung tiéu/hodc ngudi giao hang.
- 1 ban giao cho phong, ban ké toan.

Trudng hop vat tu, cong cu, san phim, hang héa khong ding sé luong, quy cach,
pham chét so véi chimg tir héa don, thi lap thém mot lién, kém theo chimg tr lién
quan gui cho don vi ban vat tu, dung cu, céng cu, san pham hang hoa dé giai quyét.

PHIEU BAO VAT TU CON LAI CUOI KY
(Mau sb 04 - VT)

1. Muc dich: Theo doi s& lugng vat tu con lai cudi ky hach toan & don vi str
dung, 1am can cr tinh gia thanh san pham va kiém tra tinh hinh thyc hién dinh muc su
dung vat tu.

2 . Phwong phap va trach nhiém ghi

~ Goc bén trdi cua Phiéu bdo vat tu con lai cudi ky ghi ré tén don vi (hodc dong
dau don vi), by phan suir dung.

S lugng vat tu con lai cudi ky & don vi sir dung dugc phan thanh hai loai:

- Néu vat tu khong can sir dung niva thi lap Phiéu nhap kho (Mau s6 02 - VT)
va ndp lai kho.

- Néu vat tu con sir dung tiép thi bo phan sir dung 1ap Phiéu bdo vat tu con lai
cuoi ky thanh 2 ban.

Phu trach bo phan su dung ky tén:

- 1 ban giao cho phong vat tu (néu co);

- 1 ban giao cho phong ké toén.

BIEN BAN KIEM KE VAT TU, CONG CU, SAN PHAM, HANG HOA
(Miu s 05 - VT)

1. Muyc dich: Bién ban kiém ké vat tu, cong cy, san pham, hang héa nham xac
dinh s6 lugng, qhét lwgng va gia tri vat tu, cong cy, san pham, hang hoa c¢6 ¢ kho
tai thoi diém kiém ké lam cén ctr x4c dinh trach nhiém trong viéc bao quan, xur ly
vt tu, cong cu, san pham, hang hoa thira, thiéu va ghi s6 ké toan.
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2. Phwong phap va trach nhiém ghi

Goc trén bén trai cua Bién ban kiém ké vat tu, céng cu, san pham, hang héa
ghi 6 tén don vi (hoac dong dau don vi), bé phan sir dung. Bién ban kiém ké vat
tur, cong cu, san pham hang hoéa phai ghi rd gid, ngay, thang, nim thuc hién kiém
ké. Ban kiém ké gom Truong ban va cac ty vién.

M&i kho duoc kiém ké lap 1 bién ban riéng.

Cot A, B, C, D: Ghi séj thr tu, tén, nhan hi¢u, quy cach, don vi tinh cia ting
loai vt tu, cong cy, san pham, hang hoa dugc kiém ké tai kho.

Cot 1: Ghi don gia cua tung thir vat tu, cdng cy, san pham, hang hoa (tiy theo
quy dinh cua don vi dé ghi don gia cho phu hop).

Cot 2, 3: ,Ghi s6 lugng, sd tién cua timg thir vat tu, cdng cu, san phdm, hang
hoa theo s6 ké toan.

Cot 4, 5: Ghi s6 lwong, s6 tién cua timg thir vat t, cong cu, san pham, hang
hoa theo két qua kiém ké.

Néu thira so vai s6 ké toan (cot 2, 3) ghi vao c6t 6, 7, néu thiéu ghi vao cot 8, 9.

So lugng vat tu, cong cy, san pham, hang hoéa thuc té kiém ké sé dugc phan
loai theo pham chét:

- T6t 100% ghi vao cot 10,

- Kém pham chét ghi vao ¢ot 11.

- Mét pham chét ghi vao cot 12.

, Néu c6 chénh léch phai trinh giam déc doanh nghiép ghi rd v kién giai quyét

s0 chénh léch nay.

Bién ban duoc lap thanh 2 ban:

- 1 ban phong ké toan luu.

- 1 ban thu kho Iuu.

Sau khi 14p xong bién ban, trudng ban kiém ké va tha kho, ké toan truéng cing
ky vao bién ban (ghi o ho tén).

BANG KE MUA HANG
(Mau s6 06 - VT)

1. Muc dich: La chung tir ké khai mua vat tu, cong cu, dung cu, hang hoa,
dich vu lat vat trén thi truong tu do trong truong hop nguoi ban thudc dién khong
phai 1ap hoa don khi ban hang héa, cung cép dich vu theo quy dinh lam can cr
lap phiéu nhap kho, thanh toan va hach toan chi phi vat tu, hang hoa,... 1ap trong
Bang ké khai nay khong dugc khéu trir thué GTGT. (Trudng hop mua vt tu,
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hang hoa.... cua nguoi ban khong c6 hoa don voi khéi lwgng 16m dé dugce tinh vao
chi phi hop ly, hop 1¢ thi phai lap “Bang ké mua hang hoa mua vao khong co hoa
don” (Mau s6 04/GTGT) theo quy dinh cua Luét thu¢)

2. Phuong phap va trach nhiém ghi

Goc bén trai cua Bang ké mua hang ghi rd tén don vi (hodc dong dau dO'T} vi),
bd phan sir dung Bang ké mua hang. Bang ké mua hang phai dong thanh quyén va
ghi s6 timg quyén dung trong 1 nﬁ}'ﬂ. ME:’ii quyén “Bang ké mua hang” phai duoc
ghi s0 lién tuc tir dau quyén dén cudi quyén.

Ghi rd ho tén, dia chi hodc noi lam viéc cuia ngudi truc tiép mua hang.

Cét A, B, C, D: Ghi s6 thir tu, tén, quy cach, pham chat, dia chi mua hang va
don vi tinh cua timg thir vat tu, céng cu, dung cu, hang hoa.

Cot 1: Ghi s6 luong ciia mdi loai vat tu, cong cu, dung cy, hang hoa da mua.

Cot 2: Ghi don gid mua cua ting thir vat tu, cong cu, dung cu, hang héa da mua.

Cot 3: Ghi sb tién coa timg thir vat tu, cong cu, dung cu, hang héa da mua (Cot 3 =
Cot 1 x Cot 2).

Dong cong ghi tong so tién da mua cac loai vat tu, cdng cu, hang hoa ghi
trong Bang.

Cac cot B, C, 1, 2, 3 néu con thira thi duoc gach 1 dudng chéo tir trén xuéng.

Bang ké mua hang do ngudi mua lap 2 lién (dt gidy than viét 1 lan).

Sau khi 14p xong, ngudi mua ky va chuyén cho ké toan truong soat xét, ky véfo
Béang ké mua hang. Ngudi di mua phai chuyén “Bang ké mua hang” cho giam déc
hodc nguoi duge ty quyén duyét va lam thi tuc nhap kho (néu c6) hoac giao hang
cho nguot quan ly st dung.

Lién 1 luu, lién 2 chuyén cho ké toan lam thu tuc thanh toan va ghi s0.

BANG PHAN BO NGUYEN LIEU, VAT LIEU,
CONG CU, DUNG CU
(Mau s6 07 - VT)

1. Muc dich: Dung dé phan anh tong gia tri nguyén liéu, vét lidu, cong cu,
dung cu xuit kho trong thang theo gia thuc té va gia hach toan va phan bo gia tri
nguyén liéu, vat liéu, cong cu, dung cu xuat dung cho cac déi tuong str dung hang
thang (Ghi C6 TK 152, TK 153, No cac tai khoan lién quan), Bang nay con dung
dé phan bd gia tri cong cu, dung cu xuat ding mot lan cé gia tri 1on, thoi gian sir
dung dudi mét ndm hodc trén mot ndm dang dugce phan anh trén TK 242.
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2. Phuong phap va triach nhiém ghi

- Bang gf‘im cac cft doc phan anh cac loai nguyén li¢u, vat li¢u \:é cong cu,
dung cu xuat dung trong thang tinh theo gia hach toan va gia thuc té, cac dong
ngang phan anh cac doi tuong sir dung nguyén li¢u, vat liéu, cong cu, dung cu.

- Cén ¢t vao cac chimg tir xudt kho vat liéu va hé sb chénh 1éch giira gia hach
todn va gia thyc té cua timg loai vat li¢u dé tinh gia thuc té nguyén lidu, vat liéu,
cong cu xuat kho.

Gla tri nguyen lidu, vt liéu, cdng cy, dung cu xuét kho trong thang theo gia
thuc té phan anh trong Bang phan bd nguyén liéu, vit liéu, cong cu, dung cu thco
timg doi twgng sir dung duge dung lam can ctr dé ghi vao bén C6 cac Tai khoan
152, 153, 242 cua cac Bang ké va s6 ké toan lién quan tury theo hinh thirc ké toan
don vi ap dung (S6 Cai hodc Nhat ky - S6 Cai TK 152, 153,...). S6 liéu cta Bang
phan bé nay dong thoi duge sir dung dé tap hop chi phi tinh gia thanh san pham,
dich vu.

(Xem tiép Cong bao s6 1107 + 1108)
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PHAN VAN BAN QUY PHAM PHAP LUAT
BOQ TAI CHINH

Théng tw sb6 133/2016/TT-BTC ngay 26 thiang 8 nim 2016
huéng din Ché d) ké toan doanh nghiép nhé va vira

(Tiép theo Cong bao sb 1105 + 1106)

] [II. CHI TIEU BAN HANG
BANG THANH TOAN HANG DAI LY, KY GUI
(Mau so 01 - BH)

1. Muc dich: Phéan anh tinh hinh thanh toén hang dai ly, ky guri gitra don vi co
hang va don vi nhan ban hang, la ching tir d€ don vi c6 hang va don vi nhan ban
hang dai ly, ky guri thanh toan tién va ghi s6 ké toén.

2. Phuong phap va trach nhiém ghi

- Ghi 15 tén, dia chi hodc dong diu don vi nhan ban hang dai ly, ky gui ¢ goc
trén bén trai.

- Ghi 5 s6, ngay, thang, nam lap bang thanh todn hang dai ly, ky gui.

- Ghi rd $6 hiéu, ngay, thang, nam cua hop dong ban hang dai ly, ky guri.

Muc I Thanh toan s6 hang dai ly, ky giri:

+ Cot A, B, C: Ghi s thir tu va tén, quy cach, pham chét, don vi tinh cta san
pham, hang héa nhan dai 1y, ky giri.

+ Cot 1: Ghi s lugng hang con ton cudi ky trude.

+ Cot 2: Ghi s6 luong hang nhan dai ly, ky guri ky nay. _

+ Cot 3: Ghi téng sb luong hang nhén dai ly, ky giri tinh dén cudi ky nay gom sb
lugng hang ton ky trudce chua ban va ) luong hang nhan ky nay (Cot 3 = cft 1 +cdt 2).

+ Cot 4, 5, 6: Ghi s6 luong, don gia va s tién cta hang héa di ban phai thanh
toan cua ky nay. Pon gia thanh todn la don gia ghi trong hop dong ban hang dai 1y,
ky gui gitra bén ¢6 hang va bén nhan hang.

+ Cot 7: Ghi sé hang héa nhan dai 1y, ky gui con ton (tai quiy, tai kho) chura
ban dugc dén ngay lap bang thanh toan.

Dong cong: Ghi tong s6 tién phai thanh toan phat sinh ky nay.
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Muc II: Ghi s tién bén ban hang dai 1y, ky giri con ng chua thanh todn v6i bén
¢6 hang dén thoi diém thanh toan ky nay.

Muc III: Ghi s6 tién bén ban hang dai 1y phai thanh toan véi bén ¢6 hang dai ly
mai phat sinh dén ky nay (Muc II1 = Muc II + ¢4t 6 cua Muc I).

Muc IV: Ghi sb tién bén c6 hang dai ly phai thanh toan véi bén ban hang dai ly
vé s0 thué ndp hg, tién hoa hong, chi phi khac,... (néu co).

Muc V: Ghi s6 tién bén ban hang dai 1y thanh toan cho bén c6 hang dai ly ky
nay (ghi ro soO tién mat va tién séc).

Muc VI: Ghi s tién bén ban hang dai 1y con no bén c6 hang dai ly dén thoi
diém thanh toan (Muc VI = Muc III - Muc IV - Muc V).

Bang thanh toén hang dai ly, ky gui do bén nhan ban hang dai ly, ky gui lap
thanh 3 ban. Sau khi 14p xong, nguoi lap ky, chuyén cho ké toan trudng hai bén
sodt xét va trinh gidm doc hai bén ky duyét déng dau, mot ban luu ¢ noi lap
(phong ké hoach hodc phong cung tiéu), 1 ban luu ¢ phong ke toan dé lam ching
tr thanh toan va ghi so ké toan, 1 ban guri cho bén c6 hang dai ly, ky guri.

THE QUAY HANG
(Méu s6 02 - BH)

1. Muc dich: Theo dai s lugng va gia tri hang hoa trong qua trinh nhan va
ban tai quay hang, g1up cho ngudi ban hang thuong xuyén nam dugc tinh hinh
nhap, xudt, ton tai quiy, lam can ctr dé kiém tra, quan ly hang héa va lap bang ké
ban hang tirng ngay (ky).

2. Phuong phap va trach nhiém ghi

- Ghi rd ho tén, dia chi hoac dong d4u co quan vao goc trén bén trai.

- Ghi s the.

- Ghi 15 tén hang, quy cach, don vi tinh va don gia cua hang hoa.

Mf“y‘i thé quiy hz‘u:}g thef) doi mot mat hang, khong ghi nhimg mat hang khac
nhau vé quy cach, pham chat vao cung mét the.

- Cot A, B: Ghi ngay, thang va tén ngudi ban hang trong ngay (ca).

- Cot 1: Ghi sb lwong hang hoa ton dau ngay (ca).

- Cot 2: Ghi sb lwong hang héa tir kho nhip vao quay trong ngay (ca).

- Cot 3: Ghi sé lugng hang héa nhip trong ngay (ca) tir nhing ngudn khéc
khdéng qua kho cua don vi.

- Cot 4: Ghi téng sb lugng hang héa cé trong ngay (ca).
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- Cot 5: Ghi sb lwrong hang héa xuét ban trong ngay (ca).

- Cot 6: Ghi s tién thu dugc ciia s6 hang héa ban trong ngay (ca).

- Cot 7, 8: Ghi sb lugng va gid tri hang hoa xuét ra vi cac muc dich khac khong
phai ban trong ngay (ca).

- Cot 9: Ghi sb luong hang ton lai quay hang vao cudi ngay (ca).

Cubi thang cong thé quiy hang dé 1ap bao cdo ban hang.

Thé nay df} ngudi ban hang giir va ghi hang ngay (ca), trudc khi str dung phai
dang ky voi ké toan.

IV. CHIi TIEU TIEN TE

1. Muc dich: Theo doi tinh hinh thu, chi, tdn quy céac loai tién mit, ngoai té,
va cac khoan tam ung, thanh toan tam g cua don vi, nham cung cap nhirng thong
tin can thiét cho ké toan va ngudi quéan ly cua don vi trong linh vyc tién té.

2. N§i dung: Thudc chi tiéu tién t& gdm céac biéu mau sau:

- Phiéu thu Miu s6 01-TT
- Phiéu chi Mau s6 02-TT
- Gidy dé nghi tam ting Mau sb 03-TT
- Giy thanh toan tién tam tmg Miu sb 04-TT
- Gidy d& nghi thanh toan Mau s6 05-TT
- Bién lai thu tién Mau s6 06-TT
- Bang ké vang bac, kim khi quy, da quy Mau s6 07-TT
- Bang kiém ké quy (Duing cho VND) Mau s6 08a-TT
- Bang kiém ké quy (Dung cho ngoai té) Mau sb 08b-TT
- Bang ké chi tién Miu s6 09-TT
PHIEU THU

(Maéu s6 01 - TT)

1. Myc dich: Nhim xéc dinh s tién mdt, ngoai té,... thyc té nhap quy va lam
can cir dé thu quy thu tién, ghi s6 quy, ké toan ghi s6 cic khoan thu ¢6 lién quan.
Moi khoan tién Viét Nam, ngoai té nhap quy déu phai cé Phiéu thu.

Déi véi ngoai té trwée khi nhdp quy phai dwoc kiém tra va lap “Bang ké ngoai t8”
dinh kém véi Phiéu thu.
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