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BO TAI CHINH

BO TAI CHINH

S4: 37/2010/TT-BTC

CONG HOA XA HQI CHU NGHIA VIET NAM

boc lap - Tu do - Hanh phuc

Ha Noi, ngay 18 thang 3 nam 2010

THONG TU
hwéng din vé viéc phat hanh, sir dung, quan ly ching tu

khau trir thué thu nhap ca nhin tu in trén may tinh

Can cir Ludt thué thu nhap ca nhan
s6 04/2007/OH12 ngay 21 thang 11 nam
2007 vé vén ban hwong dan thi hanh;

Can cur Ludt quan [y thué so 78/2006/
OQH 11 ngay 29 thang 11 nam 2006 va van
ban hueéng dan thi hanh,

Can cir Nghi dinh s6 100/2008/NP-CP
ngay 08 thang 9 nam 2008 cua Chinh
phu quy dinh chi tiét mot s6 dieu cua
Luat thué thu nhdp ca nhan,

Can cie Nghi dinh so 89/2002/ND-CP
ngay 07 thang 11 nam 2002 cua Chinh
phii quy dinh vé viéc in, phdt hanh, su
dung, quan Iy hoa don;

Can cir Nghi dinh s6 118/2008/ND-CP
ngay 27 thang 11 nam 2008 cua Chinh
phu quy dinh vé chire ndang, nhiém vu,
quvén han, co cau 16 chire ciia Bo Tai
chinh;

Bo Tai chinh huwong dan thuc hién
cu thé viéc phat hanh, su dung, quan [y

chitng tir khdu triv thué thu nhdp cd nhan

tir in trén may tinh (sau day dugc hieu la

chirng tur khdu trir) nhu sau:

Phan A
NHUNG QUY DINH CHUNG

Pidu 1. D6i tuong va diéu kién ap
dung

Té chire tra cac khoan thu nhap chiu
thué thu nhap ca nhén co khau trur thué
thu nhap cé nhan, co du cac diéu kicén sau
day duoc tu in chimg tir khdu trir dé cap
cho ca nhan bi khau trur thué:

- C6 tu cach phap nhan theo quy dinh
cua phap luat;

- ba dang ky thué va c6 ma so thué;

- C6 trang thiét bi may tinh va phan
mém bao vé;

- Trong thoi gian 01 nam tro vé trude
khong bi xu phat vi pham phap luat vé
thué tir 02 lan tro 1én.
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Picu 2. Mau chimg tir khau trir tyu in

- Noi dung chimg tir khau trir phai ¢6
du cac chi tiéu theo mau chimg tir khau
trir chuan dinh kém Thong tu nay.

- Chung tir khau trir phai ¢6 ky hiéu va
ky hi¢u dugc su dung cac chir cai trong
20 chir cai tiéng Viét in hoa (A, B, C, D,
E,.G,H, K, L,M,N,P,Q,R,S, T, U, V,
X, Y), ky hiéu gom 02 chir cai va nam in
phat hanh. (Vi du: AB/2010/T, trong do
AB la ky hi¢u; 2010 1a nam phat hanh
ching tur; T 1a chimg tur ty in).

- Chirng tir khiu trir dugce danh sé thu
tu lién tuc theo day s tu nhién, tdi da
khong qua 07 chit s6 trong 01 ky hiéu.

- Mdi s6 chimg tir khau trir gom 02
licn:

Lién 1: Luu tai td chtc tra thu nhap.

Lién 2: Giao cho ngudi bi khau trur
tien thué.

- Nhitng néi dung dac thi, biéu tuong
cua don vi ¢6 thé duoc dua vao mau
chitng tir khau trir. Trudong hop t6 chirc
tra thu nhap can sir dung chang tir khau
trir in song ngir thi in tiéng Viét trudc,
tiéng nudc ngoai sau.

Phan B

NHUNG QUY DINH VE PHAT HANH,
SU DUNG, QUAN LY CHUNG TU
KHAU TRU TU IN TREN MAY TiINH

Piéu 3. Thu tuc dang ky sur dung va
lwu hanh chimg tir khau trer tu in

|. Thu tuc dang ky mau ching tir khiu
true tur in.

a) To churc tra thu nhip c6 nhu cau sir
dung chitng tir khau trir ty in phai nop
h6 so cho Cuc thué tinh/thanh phd truc
thudéc Trung uong noi to chire tra thu
nhap dong tru s¢ chinh. Hé so bao gdm

cac loai gidy to sau:

- C'Oong van dang ky su dung chung tu
khau trir tu in (theo mau dinh kém Thong

tu nay).

- Mau chung tir khau trir du kién tu in
theo duing huéng dan tai Diéu 2 Thong

tu nav.

- Giay chung nhan dang ky thué co
xac nhan sao y ban chinh cua to chirc tra

thu nhap;

- Giai phap ky thuat in chirmg tir khau

trur tor may tinh.

b) Trong thoi han 05 ngay lam viéc ke
tir ngay nhan dugc hd so dang ky st dung
chitng tir tur in hop 1é cua t6 chue tra thu
nhép, co quan thué cé trach nhiém kiém
tra ho so va ddi chiéu véi tinh hinh thuc
hién chinh sach thué thu nhap ca nhan
cua don vi, ra thong bao chap thuan viée
dang ky chimg tir khau trir; truong hop
khong du diéu kién thi théng bio néu ro
ly do khong chap thuan dé 6 chirc tra thu
nhap biét.
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2. Thong bao luu hanh chimg tir khdu
trir.

Trong thdi han 05 ngay lam viéc ké
tir ngay nhan dugc thong bao chap thuan
ctia Cuc thué tinh, thanh phé, t6 chirc tra
thu nhap phai thong bao phat hanh ching
tir khau tri tai tru s& 1[am viée cua minh.
Thong béo phat hanh chimg tir khau trir
phai néu rd vé hinh thuc, kich thude, 16
g6 cua mau chimng tir khau trr.

Didu 4. Str dung chung tir khau trir
tu in

1. Td chirc tra thu nhép thuc hién khau
trir thué thu nhép ca nhén cua ngudi nhan
thu nhap tai don vi theo quy dinh va cép
chimg tr khu trir cho ngudi nhén thu
nhap c6 sb thué da bi khau trr.

2. Chumg tir khau trir phai sir dung theo
dung thir tur, tir s6 nho dén s6 16 (tir ngay
01 thang 01 dén hét ngay 31 thang 12 nim
duong lich), khong duge dung bo cach
s6 thir tu, trang sb liéu, tring ky hiéu.

3. Trudng hop chung tir khau tr 13p
sai n0i dung nhung chua giao cho nguoi
ndp thué can hiy bo chimg tir khau trir
thi gach chéo dé hiy bo va phai luu day
du céc lién cta sb ching tir khau trir.

4. Trudmg hop 1ap lai chimg tir khau trir.

Nhirng truong hgp ching tu khau trir
da dugc 1ap va giao cho ngudi nop thug,
sau do phat hién sai phai lap lai ching tur
khiu trir thay thé thi to chirc tra thu nhép

phai lp bién ban ghi rd ndi dung sai, s,
ngay ching tir khau trir da 1ap sai c6 chir
ky xac nhdn cua nguoi nhan thu nhap,
ddng thori yéu cau ngudi cé thu nhap ndp
lai lién chirng tir da lap sai (lién giao cho
nguoi bi khau trir) cho td churc tra thu
nhdp dé luu cing v&i bién ban. Sau khi
di thu hdi chung tir khau trir 14p sai, to
chire tra thu nhap 1ap ching tir khau tri
m&i thay thé dé giao cho ngudi ndp thué
va phai chiu trach nhiém trude phap luat
vé s6 chung tir khau trir huy bo.

Pidu 5. Bao céo vé viéc st dung chimg
tir Khau trir ty in

T6 chirc tra thu nhap st dung ching
tir khau trir tw in trén may vi tinh thyc
hién bao céo vé viéc s dung ching tu

nhu sau:

1. Hang quy thuc hién bdo cao tinh
hinh sir dung ching tir khau trir (theo
phu luc dinh kem Thong tu nay) cham
nhét 1a ngay 30 cua thang dau quy sau.

2. T chitc tra thu nhap str dung chung
tr khau trir khi sap nhap, hop nhat, giai
thé, chuyén doi hinh thic s¢ hitu, pha
san, ngung hoat dong, phai bao cao
quyét toan st dung chirng tir khau trir
da phat hanh vé1 co quan thué noi dang
ky str dung chirng tir khéu trir trong thoi
han cham nhét la 05 ngay lam viéc. ké tir
ngay co quyét dinh sap nhép, hop nhat,
gidi thé, chuyén do6i hinh thic so hitu,
pha san, ngirng hoat dong.
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Piéu 6. Trach nhiém cua td chuc tra
thu nhap da dugc phép sur dung chung tir
khau trir tu in

|. Khi thay d6i hinh thirc chimg tir
khau trir tu in, t6 chirc tra thu nhap phai
thong bao vdi Cuc thué tinh, thanh phd
noi dang ky suir dung chirng tir va co quan
thué truc tiép quan 1y td chire tra thu nhép
mau chirng tir khau trir méi.

2. Thuc hién mé s6 sach theo ddi, bao
quan, luu gitr ching tir khau trir da in,
da su dung theo quy dinh cua phap luat
vé Thué va phap luit vé Ké toan - théng
ké.

3. Xuét trinh chimg tir khiu trir da st
dung cho co quan thué va cac co quan
Nha nudc co tham quyén khi kiém tra.

4. Bao cao str dung chirng tir khau trir
theo quy dinh.

5. Luu gitr dir liéu vé chimg tir khiu
trir theo quy dinh cua Luat giao dich dién
tir va Luat ké toan.

Diéu 7. Trach nhiém doi vdi co quan
thué

Co quan thué cac cip phai thuc hién
theo ddi quan ly t6 chirc tra thu nhap sir
dung chimng tir khau trir tu in:

I. Luu giit ho so: HO so cua céc
t chirc chi tra thu nhap dang ky tu in
ching tir khau trir; cong van chap thuan

viéc dang ky sir dung chimg tir khau trir
ctia co quan thué,

2. Thyc hién hiy bé hiéu luc viéc chap
thuén st dung chimg tir khau trir khi phat
hién (6 chirc tra thu nhap dua chung tu
khau trir ra str dung nhung c6 sai pham.

3. Thuc hién kiém tra, dbi chiéu sb
thué da khau trir trén chirng tir khau tri
thué khi ngudi ndp thué cung cip voi
cac tai liéu da thé hién trong céc to khai
khau trir thué, cac bao cdo tinh hinh su
dung chimg tir khau trir cua to chuce tré
thu nhap.

Phan C
TO CHUC THUC HIEN

Piéu 8. Diéu khoan thi hanh

1. Thong tu nay c6 hiéu luc thi hanh
sau 45 ngay, ké tir ngay ky.

2. Trong qua trinh thyc hién, néu co
vuong mac, dé nghi cac td chirc tra thu
nhap phan anh kip thoi vé Bo Tai chinh
(Tong cuc Thué) dé nghién ciru giai
quyét./.

KT. BO TRUONG
THU TRUONG

Do Hoang Anh Tuén
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Mau sd (form No):
Ky hiéu (Serial No):
Sé (No):

CONG HOA XA HOI CHU NGHIA VIET NAM
Tén t6 chirc tra thu nhap Poc lap - Tu do - Hanh phuc

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

CHUNG TU KHAU TRU THUE THU NHAP CA NHAN
(Lién 1: Luu)
CERTIFICATE OF PERSONAL INCOME TAX WITHHOLDING
(Original 1: For checking)

I. THONG TIN TO CHUC TRA THU NHAP (Information of the income paying

organization)

[01] Tén té chirc tra thu nhap (Name of the income paying organization):

---------------------------------------------------------------------------------------------------------------------------------

[02] Ma s6 thué: B

(Tax identification number)

[03] Dia chi (Address):

[04] Dién thoai (Telephone number):

[1. THONG TIN NGUOI NOP THUE (Information of taxpayer)
[05] Ho va tén (Full name):

[06] Ma s6 thué: |

(Tax identification number)

[07] Qudc tich (Nationality):

[08] Ca nhan cu tra (Resident individual) U]

[09] Ca nhan khong cu tria (Non-resident individual) []
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[10] Dia chi hodc dién thoai lién hé (Contact Address or Telephone Number):

Truong hop khong c6 ma so thué thi ghi théng tin ¢4 nhan theo 2 chi tiéu [11] & [12]
dudi day:

If Taxpayer does not have Tax identification number, please fill in 2 following items
[11] & [12]:

[11] S6 CMND hodc s6 ho chibu (ID/Passport NumbBer):.....ooooooooeoo
[12] Noi cap (Place of issue)........... [13] Ngay cap (Date of issue)................

lIl. THONG TIN THUE THU NHAP CA NHAN KHAU TRU' (Information of
personal income tax withholding)

[15] Thoi diém tra thu nhap (Time of income pavment): thang (month)... nim (vear).....
[16] Tong thu nhap chiu thué phai khu trir (Total taxable income to be withheld):......
[17] Tong thu nhép tinh thué (Total tax calculation income)

[18] S6 thué thu nhap c4 nhan da khau trir (Amount of personal income tax withheld):...

...... , Ngay (date)...... thang (month)...... nam (vear).........
DAI DIEN TO CHUC TRA THU NHAP
(Income paving organization)

Ky, déng dau (ghi r ho, tén va chic vu)
(Signature, seal, full name and designation)

SPRINGO CO.,LTD | 0969 798 944 | 0984 394 338 | WEB: hrspring.vn | YT: @quantrinhansuphattrientochuc



CONG BAO/SH 153 + 154/08-4-2010/VBQPPL/TT-BTC/265 8735

Pon Viieeeveenn CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

V/v ddang ky su dung chirng tir khéu
trir thué TNCN tyr in trén may tinh

PANG KY SU DUNG CHUNG TU KHAU TRU
" THUE THU NHAP CA NHAN TU IN

Kinh giri: Cuc thué tinh, thanh pho.........ccovieemerreneiinicre e

I. Tén td chirc tra thu nhap ding ky tw in ching tir Khau trir...........c.ccoevennnee.
M 6 thUE......oceoeeecicceeceeeieen SE didn thoQl.......oveecirericiecernne
Nganh nghé Kinh doanh..........coriiir s
DA ...ttt ettt
Phudng Xa......ccocvviiiiniiinieeiieenennens Qudn, huyén, thi Xa.......cocoviiiiiniiiinnn
Tén nguoi dai dién hop phap:.......cooos Dién thoat:..........cccceii.

O T I 1L LSOO UIPIPSPRPRRT PP PRSPPI

Can cir Thong tu s6 37/2010/TT-BTC ngay 18/3/2010 ctia Bo Tai chinh hudng dan
vé viéc phat hanh, sir dung, qufm ly chimg tur khéu trir thué thu nhap c4 nhan ty in trén
may tinh, chung t6i nhan thay da dap tmg duoc day du cac dicu kién str dung chimg tir
khau trir thué thu nhap ca nhén ty in trén may tinh. Dé nghi Cuc thué chap thuan cho
ching t61 st dung ching tur khau trir thué thu nhap ca nhan ty in trén may tinh.

I1. Chiing tbi xin cam két:

Néu dugc Cuyc thué chap thuan str dung ching tir khau trir thué thu nhip ca nhan
tr in trén may tinh, don vi chung toi cam két thuc hién dy du cac quy dinh vé ching
tr khiu trir thué thu nhap ca nhan tu in trén méay tinh. Néu sai pham don vi chiing toi
xin chiu trdch nhiém trude phap luat.

vrrnn, NEAY...... thang...... nam......
NGUOI PAI DIEN HOP PHAP
CUA TO CHUC TRA THU NHAP
Ky, dong dau (ghi rd ho, tén va chirc vu)

Cac gidy to kém theo:

- Mau chirng tir khau trir

- Giay ching nhéan dang ky thué.

_ Giai phap k¥ thuét in chimg tir khau trir tir may tinh
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BANG KE SU DUNG CHUNG TU KHAU TRU THUE THU NHAP CA NHAN
Quy...... Nam..........
(ban hanh kém theo Thong tu s6 37/2010/TT-BTC ngay 18/3/2010
cua B¢ Tai chinh)

T6 Chire Chi trd thu NRAP:........ivieeveeeeeeseees et
M SO TNUE ..ot e ee et e eee s eaeeaeeseebeeasenseas e s e ess et e eaeaseeae s eensesbeaes
B L o cicin s comive s dosidunasieias e S e b o A S VA R e R v
EYIEN LHOALL ... ccovnnsmmmnnrzsnsmmmams smsassanmensananmmessasshb SRR R SR S A 8
Loy M3 so thué y
. o So6 chung tur o . o Sé .
S6 | Ky hi¢u Ho va tén nguoi|  (hoac so oy Ghi
;g & | £ X 1cn ,
TT | chung tu &3 Ngay thang bi khau trir thué | CMND; s0 - chu
O N o ue
nam ho chiéu)
1
2
3
4
5
Téng cong sb tién thué da cap chimg tir khau trir thue: ..o,
I T TR vttt S S A e o B L A )

PAI DIEN TO CHUC CHI TRA THU NHAP
Ky, dong diu (ghi ho, tén va chirc vu)
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